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Summary of Changes to the US EPA Grant and Cooperative Agreement Guidance
Revised 10/1/02

1. Summary of Edits to Attachment 9- A&B: Toxic Data Acquisition Specifications

This attachment was completed revised to reflect the new Chesapeake Bay Toxics
Database design and to ensure that the Chesapeake Bay Program Office (CBPO}) has enough
detail regarding your data w process it and load it inwe the database. The specifications for data
acquisition were recognized to make the form more simple and to help you in submitting your
data. More specific parameters are listed and a questionnaire has been added to ensure that you
provide sufficient information about vour data for the CBPO to be able to process it. With these
changes we hope to have sufficient information that will allow us to process your data without
additional correspondence or phone calls. Also included is a new requirement to register your

project on the Bay Program website so that other researchers and the general public are aware of
your work. Any questions, contact Kathryn Gallagher, Touxics Coordinator al 410-267-5740,

2. Chesapeake Bay Implementation Grants

The new format page for grant applications and summary page for reporting back were
developed as a response to frequent requests by congressional staff on the status of the
Chesapeake Bay Implementation Grants {CBIG) to the states. They are based on formats that are
used fur Sectivn 319 giants and o the CBIG MD DHR graust. Ploase use the fuital page fu
the FY03 grant applications (Sample 1). The report form summary (Sample 2) should be used
for any semi-annual and final reports that are due (even for prior year grants) starting January
2003.



Chesapeake Bay Implementation Grants — Revised 10/01/02

Summary :The new format page for grant applications and summary page for reporting back
(attached) were developed as a response to frequent requests by congressional staff on the status
of the Chesapeake Bay Implementation Grants to the states (CBIG). They are based on formats
that are used for 319 grants and from the CB1G ML DNK grant, Please use the tormat page tor
the FY03 grant applications (Sample 1). The report form summary (Sample 2) should be used
for any semi-annual and final reports that are due (even for prior year grants) starting January
2(03.

Sample 1: Grant Guidance Revisions for FY 2003 - Application for CBIG

Applicuny showld provide a surmmury puge and ussign u number for each prafect.  This page should replace the '
need to include background/historical information, specific target and Chesapeake 2000 goals in the WP. The
Jollewing is an example (this is based on MD DNR s 319 grant applications and project example from DNR's FY00
CBRIG):

CBIG Program Section 117 FY 2003 Proposal
~ Project#1

Title: Upper Pocomoke Watershed Soil Conservation and Water Quality Planner

Proposcd Budget:  Iederal: $43,616
' MACS State: $43,616

Total Project Funds: $43,616

Project Funding Period: 7/1/01 - 6/30/02 (MDA)

Project Arca: Mocomoke/Lower Eastern Shore/Chesapcake Bay watcrshed

Project Description: (one or two sentences) Accelerate soil conservation and water quality
(SCWQ) planning and implementation of agricultural BMP’s within the Upper Pocomoke
Watershed, and to implement BMP recommendations in accordance with soil conservation and

water quality plans through outreach and assistance.

Ilistory: This project first reccived Chesapeake Day Implomentation Grant funding in FY24.
The planner position started in May of 1995. To date, there have been 168 conservation plans
prepared and 455 agricultural BMPs implemented.

Chesapeake 2000 commitment supported: Water Quality: Nutrients & Sediments:
- 3.1.1 Continue efforts to achieve and maintain the 40% reduction goal agreed to in 1987, as

well as the goals being adopted for the tributaries south of the Potomac River.
- 3.1.2 By 2010, corrcct the nutrient and scdiment related problems in the CB and its tidal

tributaries sufficiently to remove the Bay and the tidal portions of its tributaries form the list of



impaired waters under the Clean Water Act...

Target Outcome of Project: (example, # of BMPs installed, title of brochures to complete, name of meetings
set up or to attend, etc..)

. Develop 40 SCWQ Plans for 3,000 acres
- Implement 100 BMP’s covering 1,500 acres

Contact Person:  Janet Crutchely, Soil Conservationist Date Submitted: 4/00
Dorchester Soil Conservation District



[lmackeylgg03 IMP2

SAMPLE 2 - Chesapeake Bay Implementaton Grants

This example adopted fron MD DNR reports

Example header to appear on each page:

SUMMARY (BIG Semi-annual Frogress Report # 3
Name of Grantee or State: MD DNR Report period covered: 7/31/01-12/31/0.

Grant #: CB-93329201-C

Waer Quality Nutrients & Sediments:
- 3.1.1 Continue efforts 1o achieve and

1987...

- 3.1.2 By 2010, correct the nutrient and
sediment relat=d problens in the CB and its
tidal tributaries sufficiently to remove the
Bay...

maintain the 40% reduction goal agreed to in

Supplies: $1,80(

Proect Name & Dates, Chesapeak: 2000 goel | Federal Funding, | Accomplishments
and Funding ' '
| Categories
eg. Project 1 FY00- $43,616 | *33 SCWQP’s on 1,715 acres were campleted.
Upper Pocomoke Watershed Soil *4] BMP’s wereinstalled
Corservation and WQ Planner Salarizs/Fringe: | *During Oct.-Dec. there was an increase in interest in the
7/101 - 6/30/02 (MDA) 41,560 CREP in the Pocomoke Watershed. This is in part due to
Travel: $250 changes in the program which called for buffer widths to be

increased to 180 feet. Since many fields in ths watershed have
ditches close together, it is sllowing the whole fizlds to qualify
for the program. As a result, many more farmers and
landowners are interested in the program.




Imackey]gg03 IMP2

eg. Project 2

Upper Choptank Watersied AG Tech
Assistance

10/./00-9/30/01{MDA)
10/./00-3/31/02-revised form
Deliverables schedule hes changed

Waer Quality, Nutrients & Sediments:

- 3.1.1 Continae efforts 1o achieve and
maintain the 40% reduction goal agreed to in
1987...

- 3.1.2 By 2010, correct he nutrient and
sedment related problems in the CB and its
tidal tributaries sufficiently to semove the
Bay...

FY00-541,672

Salary/Fringe:
$39,625

Trave: $400

Supples: $1,650

*Due to the planner vacancy, this projsct was extended
through march 31, 2002

*20 SCWQP’s or 1,309.4 acres were completed.

*92 BMP’s were installed

*728.9tons of sol were saved.

*94.6 acres of CREP were nistalled

*The planner assisted with processing of fall cenification
forms for cover ¢cop. She ako receivel training relating to
CREP, soils, and communication skilss and personnel rules
and regulations. She attend=d meetings and set up a display at
the Cawoline SCL banquet and Carolire County 7air.




SUMMARY OF CHANGES
1/1/02

Changes were made to the Guidance document (pages 12 and 13) and to the following
Attachments to make them consistent with each other and provide a single place (Appendix 8)
for acceptable document and data format alternatives.  Listed below i¢ a summary of changes

for each Attachment and Guidance Text.

Attachment 6: Chesapeake Bay Program Point Source and Nonpoint Source Data
Submission Specifications and Requirements: (Changes in this attachment are noted with

strikeout and new language is bolded.) The wording was changed to reflect agreements made for
progress reporting at the Tributary Strategy Workgroup and referenced TSWG agreements for
the ncccssary data ficlds and ficld definitions used in the CBP Watershed Model. Ry adhering to
the decisions of the Tributary Strategy Workgroup, an applicant's data would meet Bay

Program needs. Any questions, contact Russ Mader at 410-267-5752.

Attachment 7 - Chesapeake Bay Program Quality Assurance Guidelines and
Requirements: (Changes in this attachment are noted with strikeout and new language is
bolded.) The requirements for the preparation and submission of Quality Assurance plans will
remain the same for FY02 03. Thie attachment hac been revised to better deseribe thega
requirements, and to update the web address for obtaining EPA Quality Assurance guidance
documents. For ongoing projects with previously approved Quality Assurance Project Plans, the
grantee or cooperator must review the plan and notify the Project Officer whether or not
revisions will be necessary. Any questions, contact Mary Ellen Ley at 410-267-5750

Attachment 8 - Chesapeake Bay Program Guidance and Policies for Data, Information and
Documcat Dcliverables Submission: (Changes in thie attachment are bolded.) The changes to
this attachment were to add to the ITIS Biclogical Nomenclature Policy to address and
standardize biological names for identifying and reporting species. The ITIS taxonmy table,
which is maintained on the USDA’s website www.itis.usda.gov/indiex.html, should serves as the
master table of species names. Provided updated formats for deliverables to be submitted to
CBPO. Any questions, contact Brian Burch at 410-267-5736

Allachunent 9 A&D - Toxics Data Acquisition Specifications & Data Submission
Questionnaire: This attachment was completely revised to reflect the new Chesapeake Bay
Toxcis Database design and to ensure that the CBPO has enough detail on data submitted to
process it and load it into the database. The specifications for data acquisition were reorganized
to simply the form and to assist in data submittal. More specific parameters are listed and a
questionnaire has been added to ensure that the applicant provide sufficient information about the
. data for the Bay Program Office to be able to process it. These changes were made to reduce the
need for additivnal correspundence vt phune valls. Also included is a new requirement to
register each project on the Bay Program website so that other researchers and the general public
are aware of the project. Any questions, contact Kelly Shenk at 410-267-5728.



Revised 1/1/02

Two text revisions of the US EPA Chesapeake Bay Program Grant and Cooperative
Guidance - dated February 2001;

From page12:

Data/Information and Document Deliverables

The Chesapeake Bay Program has adopted a series of guidetines and policies addressing
the management and submission of data, information, and documents. These guidelines are
found in Appendix 8. Grantees are expected to adhere to these guidelines unless an
alternative format has been If agreed upon by recipient and Project Officer and documented
in the ¥YWork Plan.  Elcclivnic versions ol Juowncut Jdeliverables must be submitted vn IBM-PC

compatible disks or tapes in one of the file formats speclﬂed in Appendlx 8. inaPPF-file

Sﬂbmiﬁed-m—thepreferrcd G}F*ﬁr—JPEG-fefmat AII electromc deliverables must have
companion metadata entered in the COMET system (www.chesapeakebay.net/comet). For
additionat detailed information on acceptable file formats and other electronic document
deliverable requirements, please refer 10 Anachment 8. As part of each work plan, the recipient
must describe the data and information management procedures that they will follow which
ensure the quality and imely electronic delivery of the data and information being developed or -
processed. Specifically, the work plan must include how the recipient will adhere to the
Chesapeake Bay Program data/information management guidelines and policies described in
more detail in Attachment 8. Specific guidelines addressing the submission of point and
nonpoint source and toxics data are also described in Attachments 6 and 9, respectively.

From Page 13:
Cost Share Requirements (Second paragraph)

State agencies applying for implementation and monitoring grants must identify 50
percent cost share of total project costs (equal match/dollar tor dollar). State agencies applying
for grants under Section 117(d)(1), must commit to a cost share ranging from 5% to 50% as
determined at the sole discretion of EPA. This determination will be made on a grant-by-
grant basis and EPA will promptly inform the applicant of the selected enst share
requirement. Applicants applying for small watershed grants must commit to a cost share of
25% of the total project cost. All other applicants applying for grants under Section 117 must
commit to a cost share of %35 of the total project costs. EPA will see assurances that the flow of
the project funds will not be impeded by loss of personnel or services during the course ot the

project period. Further, EPA may seek assurances that economic conditions of landowners
“targeted for participation of the program will continue to make incentives, inherent in the

programe ctructure, a feacible means of implementing it.
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FORWARD

This guidance represents a change in the way that the U.S. EPA, Region 11I’s Chesapeake
Bay Program Office administers funds for the benefit of the Chesapeake Bay Program and the
"bay. This guidance is a collaborate effort among project officers in the Chesapeake Bay

Program Office, with input from Bay Program partners of the Chesapeake Executive Council,

The purpose of this guidance is to present organizations with the best possible information
needed to apply for funding. It provides a sound framework to attain suvvessiul piupusals that

work towards achieving the goals set forth in the first Chesapeake Bay Agreement in 1983 and
subsequent agreements. This guidance will be revised and redistributed every five years, unless
there is a legislative, regulatory, or other changes that need to be incorporated.

THE CHESAPEAKE BAY PROGRAM: AN OVERVIEW

The Chesapeake Bay Pragram is a nniquie regional partnership that's been directing and
conducting the restoration of the Chesapeake Bay since the signing of the historic 1983
Chesapeake Bay Agreement. Considered a national and international model for estuarine
research and restoration programs, the Bay Program is led by the Chesapeake Executive Council.
The members of (e Eacculive Coundil are the governors of Maryland, Virginia and
~ Pennsylvania; the mayor of the District of Columbia; the administrator of the U.S.
Environmental Protection Agency and the chairman of the Chesapeake Bay Commission, a
tri-state legislative body. The Executive Council meets annually to establish the policy direction
- for the Bay and its living resources in implementing the Chesapeake Bay agreements.

As the largest estuary in the United States and one of the most productive in the world,
the Chesapeake was thie nation's first estuary targeted for restoration and protcction, In the late

1970s, a congressionally funded $27 million five year study was conducted when scientists -
began to observe the loss of living resources and the public became concerned about

environmental degradation in general. The study identified the main source of the Bay’s
degradation as an oversupply of nutrients entering the Bay, and advocated programs that would
Limit nutrient loadings from point sources like wastewater treatment plants and nonpoint sources
like fertilizers running off farmland. The study pinpointed three areas requiring immediate
attention: nutrient over-enrichment, dwindling underwater Ray grasses and taxir pollution.
Once the initial research was completed, the Bay Program evolved as the means to restore this
exceptionally valuable resource.

) The term “Chesapoake Bay Agiccuucut” wicans i futal, volulltary agreements
executed to achieve the goal of restoring and protecting the Chesapeake Bay ecosystem and the
living resources of the Chesapeake Bay ecosystem and signed by the Chesapeake Executive
Council. The following is an overview of the history of the Bay Program.



In the 1987 Chesapeake Bay Agreement, the Executive Council set a goal to reduce the
nutrients nitrogen and phosphorous entering the Bay by 40% by the year 2000. Achieving a 40%
nutrient reducdon would uldmarely improve the oxygen levels in Bay waters and encourage
aquatic life to flourish.

In the 1992 Amendments, the Bay Program partners agreed to maintain the 40% goal

~ beyond the year 2000 and to attack nutrients at their source- upstream in the Bay's tributaries. As
a result, Pennsylvania, Maryland, Virginia, and the District of Columbia began developing
tributary strategies to achieve the nutrient reduction targets. The Bay Program also began
reevaluating ite Basinwide Toxics Reduction Strategy in order to better understand the intpact

toxics have on the Bay's resources.

In 1993, the Bay Program partners celebrated a "Decade of Progress” by highlighting the
tenth anniversary of the signing of the 1983 Chesapeake Bay Agreement along with some of the
restoration successes to date, including an increase in the acreage of underwater Bay grasses and

_significant reductions of point source pollution. )

Highlighting the results-oriented emphasis of the Bay Program, the Executive Council
guided the restoration effort in 1993 with five directives addressing key areas of the restoration,

including the tributaries, toxics, underwater Bay grasses, fish passages, and agricultural nonpoint
source pollution. Spevifically, the Exceutive Council directed the parmers 1o outling initiatives

for nutrient reduction in the Bay's tributaries; revise the Basinwide Toxics Reduction Strategy by
1994; develop action plans to address problems related to toxics in specific geographic areas
within the watershed; and work with the agricultural community to implement total resource
management programs on farms in the watershed.

In addition, the Executive Council set an initial goal for recovery of Bay grasses at
114,000 acres by the year 2005 and set five- (582 miles) and ten year (1,350 miles) goala for
reopening upstream spawning habitat for migratory fish by removing blockages, such as smail
dams, on the Bay's rivers.

In July 1994, high-level federal oftictals from 2> agencies and departments signed the
Agreement of Federal Agencies on Ecosystem Management in the Chesapeake Bay. The historic
agreement outlined specific goals and commitments by federal agencies on federal lands
throughout the watershed. as well as new cbopcrativc efforts by federal agencies elsewhere

In October 1994, the Executive Council called the implementation of the tributary
strategies the top priority for the Bay and its rivers. The Executive Council also adopted the 1994
Chesapeake Day Dasinwide Toxics Reductivn und Preventivn Strateyy. In addition, the
Executive Council issued new initiatives for riparian forest buffers, habitat restoration, an
reciprocal agricultural certification programs. '

The 1995 Local Government Partnership Initiative engaged the watershed's 1,650 local
governments in the Bay restoration effort. The Executive Council followed this in 1996 by
adopting the Local Government Participation Action Plan and the Priorities for Action for

2



“Land, Growth and Stewardship in the Chesapeake Bay Region, which address land use

management, growth and development, stream corridor protection, and infrastructure
improvements. The Executive Council also signed the Riparian Forest Buffers Initiative in 1996,

which increased the Bay Program's commitment to improve water quality and enhance habitat,
The new goal calls for restoring 2,010 miles of riparian buffers on stream and shoreline in the
watershed by the vear 2010.

In 1997, the Executive Council renewed its commitment to the 40% nutrient reduction

goal, acknowledging that it had to accelerate efforts. A Bay Program study had concluded that
the goal for phoaphorus reduction would be mot by 2000, but the goal fun uilugen would nol be

met unless efforts were intensified. Other directives signed in 1997 focused on wetlands
protection and restoration and the development of a Bay Program Community Watershed
Initiative, :

In November 1998, representatives of 22 federal agencies and departments signed an
- updated agreement to implement the Clean Water Action Plan in the Bay watershed. The
Federal Agencies’ Chesapenke Ray Fensystem Lnified Plan containe 50 specific goals and
commitments for federal agencies,

After more than a year in the makmg, the Chesapeake Bay Program partners came
togetlicr iu June 28, 2000 to sign a historic new agreement. The Chesapeake 2000 agreement

lays the foundation and sets the course for the Bay’s restoration and protection for the next
decade and beyond. - In addition to the commitment to continue to meet goals set forth by

previous agreements, this new agreement lays out five goals: (1) Living Resource Protection and
Restoration, (2) Vital Habitat Protection and Restoration, (3) Water Quality Protcction and

Restoration, (4) Sound Land Use, and (5) Stewardship and Community Engagement. Each goal
provides specific target dates and measurable objectives to achieve better results for a cleaner,
more productive Bay (zee Attachment 1).

As a means to achieve these goals and commitments, the U.S. EPA awards assistance
agreements (grants/cooperative agreements) to State water pollution control agencies, interstate
agencies, other pubiic or nonprofit agencies, institutions, organizations and individuals. The
type of projects that are awarded range from monitoring of bay toxins to environmental
education. These projects have helped support the commitments set forth since the historic 7983
Chesapeake Bav Agreement to the current Chesapeake 2000 and will continne for the next
decade and beyond,



INTRODUCTION TO THE GUIDANCE DOCUMENT

This guidance document has been developed to assist applicants applying for assistance
agreements (grants and cooperative agreements) to support the Chesapeake Bay Program goals.

In the past this document has been provided to potential applicants on an annual basis. To
reduce paperwork and the noed fur an annual Teview, siarting in Fiscal Year (1Y) 2001, this

document will be updated once every five years or in the event of changes in funding
authorization. Updates and highlights of the program will be provided in the form of a brief
letter on an annual basis. The EPA Chesapeake Bay Program Office hopes that this will make
the process easier for all potential applicants.

Applying for assistance agreements involves the development of a work plan, filling out’
a faderal application and certifications and providing budget information. This guidance coutains

the following sections: '

. Authority: This section describes the legal authorization that allows EPA to provide these
funds 10 organizations.

. Application Requirements: This section lists all the required documentation and
: information needed to provide EPA with a complete application Tt includes time frames,
contacts and address information. '

. Work Plan: This section describes what is expected in the work plan of an application. It
also providea example work plans. The woik plan is tie descriptive section of the

application, It describes the projects that are proposed, what the outcomes will be and
how results will be reported. '

. Work Plan Specific Requirements for Implementation and Monitoring Grants: Financial
commitments to the States and the District of Columbia have specific requirements under

the assistance agreements received from the EPA. These Implementation Grants are
described in thic cection. Also included in this section are epecific requirementa for

Monitoring Grants,

. Quality Assurance: This section describes specific technical documentation and reporting
tequirernents for assistance agreements that involve the collection, or use of

environmental data. This includes a description of Quality Management Plans and-
Quality Assurance Project Plans. '

. Deliverables; This section describes what specific requirements are needed to produce
and submit deliverables,

. Financial: Thig section provides information rogarding cost sharc roquigcincuts, in-kiud
calculations for EPA on-site grantees, and information regarding the Financial Status
Report requirements,



* Attachments: These attachments provide more detailed background information and
forms necessary for develapment of complete applications for assistancc,

Competition Process

The EPA employs seveal Iuechanisms 10 promote an open and competitive process in
support of the Federal Grant and Cooperative Agreement Act of 1977, which “encourages”
Agency managers to seek out competition in the selection of recipients of Assistance

Agreements. The EPA, CBPO competes funds through Requests for Proposals (RFPs) for (1)
smgle year activities supporting priorities or (2) multi-year activities supporting CBP functions.

Single year Activities

Each spring, EPA, CBPO will announce the RFP for single year activities, through
mailings, federal register notices, and website postings. These requested proposals are in

support of the Chesapeake 2000 Agreement, past Chesapeake Bay Agreements dnd Executive
Council Direciives. The goal is 10 solicit proposals which further the protection and restoration

of living resources, vital habitat and water quality, the promotion of sound land use practices and
the engagement of individuals and communjties throughout the Chesapeake Bay watershed.

Multi Year Activities

The intent of the EPA, CDTI'O is to provide g1 auty/vuupeLalive agreements for related
activities that have been grouped together for effective delivery through a multi-year grant
competition process. The multi-year RFP’s that are issued will be competed and awarded for a
period of up to five years. EPA intends to continue this approach since it balances the need for
competition with the benefit of continuity. As of December 2000, EPA has awarded multi-year
grants/cooperative agreements for Local Government support; Small Watershed; Public
Outreach, Education and Communication; and Administrative, Technical and Scientific Support.
In FY 2001. RFPs will he annnnnced to support Diata Management; and Monitoring activitics.

If you are interested in receiving any of the above RFPs, please contact EPA CBPO at 1-

800-YOUR BAY and request to be added to the mailing database. Your Project Officer can
answer any yuestivns you have regarding this competitive process,



GRANT AND COOPERATIVE AGREEMENT GUIDANCE
Authority

On November 7, 2000 the President signed the Estuaries and Clean Waters Act of 2000,
which includes Title II-Clissapoake Bay Restoralivn (Attachment 1), This Act amends Section
117 of the Federal Water Pollution Control Act (Clean Water Act) and establishes new _
authorities for the Chesapeake Bay Program. These new legal authorities specify the type of
work that can be performed with the funds appropriated for the Chesapeake Bay Program, the
type of funding vehicles (e.g., assistance agreement) that can be wsed, and the type of
organizations eligible to receive funding. The purpose of these amended authorities are: (1) to

expand and strengthen cooperative efforts to restore and protect the Chesapeake Bay; and (2) to
achieve the goals establiched in the Chesapeake Bay Apreement. The term “Chesapeake Bay

Agreement” means the formal, voluntary agreements signed by the Chesapeake Executive
Council and executed to achieve the goal of restoring and protecting the Chesapeake Bay

ecosystem (e.g., the 1987 Chesapeake Bay Agreement, Chesapeake 2000 agreernent, various
. Bxecutive Council directives, ctc.). ‘L'his Section also establishes a Small Watershed Grants

Program in the Chesapeake Bay Program Office.

The Small Watershed Grants Program provides small grants to organizations working on
a local level to protect and improve watersheds in the Chesapeake Bay basin, while building
citizen-based resource stewardship. The purpose of the grants program is to demonstrate
effective techniques and partnership-building to achieve Chesapeake Bay Program objectives at
the small watcrshed scale, The Small Watcrshed Grants Program has Uoeu dosigued _
encourage the sharing of innovative ideas among the many organizations wishing to be involved:
in watershed protection activities.

section 117(e) authorizes EPA to award grants to signatory jurisdictions, specifically for
Implementation and Menitoring Grants. The Implementation Grants are for the purpose of

implementing the management mechanisms established under the Chesapeake Bay Agreement,
snch ag angaing state programe far contral and ahatement of nenpoint eource pollution

(including atmospheric deposition as a nonpoint source). The Monitoring Grants are for the
purpose of monitoring the Chesapeake Bay ecosystem. These grants can be awarded non-
competitively to any State or the District of Columbia that has or will have signed the
Cliwsapeake Bay Agreemerit,

All other Technical Assistance and Assistance Grants under Section 117(d) will be
awarded competitively to nonprofit organizations, State and local governments. colleges.
universities, and interstate agencies to implement the goals of the Chesapeake Bay Agreements;
such as activities to support living resource protection and restoration; vital habitat protection
and restoration; water quality protection and restoration; sound land use; and stewardship and

" community engagement.



Application Reguirements

A complete grant or cooperative agreement application must be submitted to the Grants
and Audit Management(3PM71), U.S. EPA Region III, 1650 Arch Street, Philadelphia, PA

19103-2029 with a copy to the Project Officer. For new awards, the application must be
submitied for review at least YU days betore the proposed start date and 60 days before the

proposcd start date for continuation awards or amendments. An electronic version of the.
application can be found on the Internet at http://www.epa goviopd/grants.htm Office of

Management & Budget Circulars may be found at http://whitehouse. gov/OMB/cirenlars, A
complete application must include the following components to be considered for review:

1. Transmittal [etter 's_igned by the applicant

2. Standard Form (SF) 424 - with Intergovernmental Review (Baceutive Oidet 12372 Process)
documented by date and original signature of authorized representative

SF 424A '

. Budget Detail
SF 4248

. A fully descriptive work plan (see Attachment 3):

. Quality assurance project plan(s) - if required
. Current indirect nost agreement - mmet nge ]nwpr indirect cost rate if staff are on_site

. Certification Regarding Lobbying

10 SF 222 (Disclosure of Lobbying Activities)

11. EPA Form 5700-49 Debarment/Suspension Certification

12, EPA Forn 4700-4 Preaward Compliance Review Report

13. Comprehensive chart listing all deliverables and respective due dates for each project (see
Attachment 4).

=R N - NV R S

Any incomplete application may delay processing. Grant awards or amendments for
additional funding will not be approved by EPA until all deliverables from previous or current

grants are completed, unless a specific written agreement to complete all previous overdue
deliverables hac been approved by the Project Officer prior to the proposcd award date.

Work Plan

The work plan 1s the narrative portion of the assistance agreement application. For all
proposals competed through the Chesapeake Bay Program’s annual request for proposals, the
- work plan should include original proposal language and format (unless there are changes to the .
scope agreed to by the Project Officer and the grantee, in writing). The elaments from tha
original proposal that ate required to be in the Work Plan include the abstract, the title, detailed
description of the project, deliverables and schedule, detailed budget justification, and measures
of success (Attachment 3), If an assistance agreement application contains more than one
competed propesal, an introductory paragiaph should desaiibe (e vverall suategy your
organization has developed for completing all of the tasks. Additionally, each proposal should
be assigned a task number, and each deliverable should be included in the summary deliverables
chart (see Attachment 4).



For any proposals associated with the multi-year grants {e.g., local government, small
watershed, communications, etc.) the Work Plan should provide information an the connection
between each proposed project and the Chesapeake Bay Program goals and objectives set forth -
in the Chesapeake Bay Agreement. The Work Plan should contain an introduction that includes

a background of your organization and historical perspective, if any, of work contributing to the
restaration of the Cheeapeake Bay, The Work Plan must include objectives, incthods,

approaches, and anticipated results of each project or task. Each task must include deliverables
(including a schedule for completion of those deliverables), a detailed budget justification, and
measures of success (i.e., how will you determine whether the project is successful?).

For habitat restoration grants, in addition to the Work Plan requirements listed above, the
Chesapeake Bay Program’s Living Resource Subcommittee has developed a computerized
habitat restoration to track data for projects fimded thrangh the Program. All habitat regtoration
project grant recipients are required to complete a data information form and submit it with their
application. This form is included as Attachment 5.

Epeeific Work Plan Requirements fur hupleincntation Grangs

Because the Implementation Grant represents the major Federal financial commitment to

the States and the District of Columbia to meet the objectives of the Chesapeake Bay.
- Agreement, it is essential to understand how EPA funds will be used in the context of the overall

state effort. Therefore, each Implementation Grant should include an introductory section of

several pages which outlines the full program of the state to meet the goals of the Agreement,
and indicates how it will be funded by the implementation grant or otherwisc.

The work plan should focus on activities, events and outcomes that achieve the
milestones and objectives contained in the strategies and include estimates of reductions in
pullutant loads resutting from implementation of work plan projects, where appropriate.
Additionally, this section must specifically address which of the overarching Bay Agreement
goals are being addressed and the amount of funds being allocated to them.,

If the work plan contains long tcrm projects which exceed one grant cycle, additional .
information is necessary. The applicant must provide information on what will be accomplished
during the current grant cycle, if the project is on track, the ultimate goal of the project and what
- hag been completed in previous ycars. It is cncouraged that pu URLESS UlL previous projects be

provided in graph form, if applicable.

Each jurisdiction seeking funding through the Implementation Grant for nonpoint source
related projects must describe how other state and federal nonpoint source programs are being
integrated into and/or coordinated with the Chesapeake Bay Program efforts to accomplish

Chesapeake Bay Program nutrient and sediment goals. This section must identify and explain
the linkages among the full range nf ctate and federal funded nonpoint eource activities that

contribute to the completion of the tributary strategy nutrient reduction efforts and their
relationship to implementation funded projects. Examples of state and federal programs include,
(1) Clean Water Act, Section 319, Section 104(b)(3), or 106, (2) State Revolving Funds, (3)
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USDA EQIP and Conservation Reserve (CRP)} Programs, (4) State Conservation Resetve
- Enhancement Program (CREP), and (5) Coastal Zone Management Act Amoendments, Scotiun

6217.

The Work Plan must include a narrative identifying all state and federal funding sources
used to address nutrient related activities within the Chesapeake Bay Watershed, and the
linkages between these funding sources and implementation grant funded projects.

It is assumed that the results achieving by coordinating Chesapeake Ray Program
Implementation Grant activities with other available nonpoint source programs produces cost-
effective solutions that meet tributary strategy nutrient and sediment reduction goals and
objectives. The expenditure of public funds requires the ability to justify continuation of the
program through a periodic cost offectivencss ovaluation. Cunently, the accepted accounting
measure for justifying fund expenditures uses nonpoint source BMP implementation, point
source and other nutrient reduction activity information as 1nput data for CBP Watershed Model
(WSM) annual progress runs.

Annual progress reporting is a deliverable of this grant. Implemcntatlon Grant recipients
must provide both point and nonpoint source progress data for the previous calendar year on or
before the date established hy the Trihntary Strategy Workgroup and the Point Source
Workgroup of the CBP Nutrient Subcommittee, but not later than July [5. All data will have
been properly quality assured prior to submission to the CBPO. See-Attachment 6 for data
specifications and requirements.

The following represents the recommended timetable to follow for the submittal and
award of the implementation grants for MD, PA, and VA in order to receive a July 1 award cach
calendar year

March 15th - Submit draft Work plan and budget detail to lﬂroject Officer.

April 20™ _ Receive comments back from Project Offtcer.

May 1st - Submit the final draft application to Grants & Audit Management Branch, Region III
with a copy to the Project Officer.

June 1st - Signed final application with all comments addressed to the Grants & Audit
Management Branch, Region II with a copy to the Project Officer.

July 1st - Notification of award by EPA.
The District of Columbia is utilizing the following timetable:

June Ist - Submit draft application to, Grants & Audit Management Branch, Region ITI with a
copy to the Project Officer.



Angust Ist - Submit the final draft application to, Grants & Audit Managcment Branch, Region
I with a copy to the Project Officer.

September 1st - Submit signed final application with all comments addressed the Grants &
Audit Management Branch with a copy to the Project Officer. :

October 1st - Notiﬁcation of award by EPA.

If the time tables above are not adhered to there is no guarantee of funding bv the
desired award notification date.

Specific Requirements for Monitoring Grants

Each eligible project must support approved CBP goals, commitments, directives, and/or
strategies. The appropriate plan/strategy document for the mainstem monitorin Z grants is the
Chesapeake Bay Basinwide Monitoring Strategy.

Project specific and comprehensive schedules that list the monitoring data submittals,
semi-annual progress reports, milestones and technical reports for federally funded and state

match activities must be included as part of the work plan. Becanse tha manitoring grante
involve the collection of environmental data, the Work Plan needs to also address the data

submission and quality assurance requirements.

The fellowing represents the reconuncuded timetable o follow for the subminal and
award of the monitoring grants for MD and VA in order to receive a July 1 award each calendar
year, :

April 1st - Submit draft apphcatlon to Grants& Audit Management Branch, chlon II1 with a
copy to the Project Officer.

May Ist - Suhmit the final draft application to Grante £ Audit Management Branch, Region HI
with a copy to the Project Officer,

June 1st - Signed final application with all comments addressed submitted Grants & Audit
Management Branch, Region III with a copy to the Froject OfTicer.

July Ist - Notification of award by EPA.

Quality Assurance

All grants and cooperative agreements that involve the collection and/or use of
environmental data must provide dooumentation of the recipient’s quality assurancc policics and
practices (Quality Management Plan) as well as the detailed quality assurance and quality
control procedures and specifications (Quality Assurance Project Plan). Environmental data is
defined as direct measurements of environmeéntal conditions or releases, such as sample
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collection and analysis. Environmental data also includes data collected from secondary sources
of information, such as computer databases, computer models, literature files and historical
databases. This data may be used for a variety ot purposes, ranging from characterization of
ccological effects to performance of environmental technology. The recipient must work with
the Project Officer in advance of submission of an application to determine the need for
development and schedule for submission of a Quality Management Plan and Quality Assurance
Project Plans.

Quality Management Plan

In accordance with federal requirements (40 CFR 30.54 and 31.45), the recipient must
develop and implement quality assurance policies and practices that are sufficient to produce

data of adequate guality to meet program objectives. These policies and practices must be
documented in a Quality Management Plan. The Quality Management Plan should be prepared

in accordance with the EPA requirements. Responsibilities for development of ‘Quality
Management Plans, specific gnidance and requirements for their development, and schedules for
their submission, review and approval are descrihed in more detail in Attachment 7.

Quality Assurance Project Plan

When the revipicut is perfonning the environmental data collection activity, such as
direct measurements, data collection from other sources, ot data compilation from computerized
data bases and information systems, a Quality Assurance Project Plan must be submitted to the
Project Officer along with the draft application or listed as a deliverable to be received at least 30
days prior to the initiation of each data collection or data compilation activity. When the
recipient is delegating the responsibility for an environmental data collection acttvity, such as
direct measurements, data collection from other sources, or data compilation from computerized
data hases and information eysteme to another organization, a Quality Assurance I'rojoct Plan
shall be submitted in accordance with the requirements found in the recipient’s EPA-approved
Quality Management Plan. Responsibilities for development of Quality Assurance Project Plan,
specific guidance and requirements for their development, schedules for their submission, review
a11d approval are described in more detail in Attachment 7/,

Deliverables

A comprehensive schedule for submittal of quarterly progress reports, milestones, quality
management plans, quality assurance project plans, data, information, and document deliverable
submissions, and final reports is required with the application. The recipient agrees to deliver to
EPA all products by the dates outlined in the wosk plau avsuipanyiog the application, following
the procedures described in the work plan and the most recent approved version of the applicable
quality assurance project plans. The recipient will deliver to EPA all deliverables resulting from
all programs (federally funded and non-federal match) described within the work plan.
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Deliverables that are videos or printed material meant for the public, such as brochures,
fact sheets, or publications, should have the CRP Ingo and a short narrative staternent stating that
the publication was funded in part through a grant/cooperative agreement from the EPA CBPO,
These items, once finalized, are to be a deliverable within the Work Plan.

Deliverablea will be submitted in au clevtioniv fonmal. In select cases when electronic
submission of a deliverable is not possible, the recipicnt and the Project Officer will determine in
advance and clearly document in the final Work Plan the exact format for submission of the
deliverables. Electronic deliverables can include reports, graphics, spreadsheets, imagery. data
tiles, audio, and digital video products, More detailed guidance regarding formats for
submission of electronic deliverables is provided in Attachment 8.

All data and infarmation generated through the funde awarded by the U.S. EI'A whether
direct CBP funding or indirect cost sharing, is public information and shall be made available to
the public, unless there is a grant/cooperative agreement condition that specifies otherwise,

Frugress and Final Repori Deliverables

Quarterly, semi-annual and final reports are document deliverables that must be included
in each Work Plan. These reports must document the progress made in achieving individnal
milestones of project work plans as presented in the application. These reports will address
compliance with assistance agreement conditions, the progress of all the milestones or
deliverables agreed to in the application, and will assess the quality of the data (determine if the
data have met or exceeded tho lovel of quality spccificd for the ncods uff (lic pruject). These
reports should also describe accomplishments and difficulties encountered for each activity, and
any changes in expected milestones or delivery dates. The final report will be a compilation of
the quarterly and semi-annual reports and provide a summary of all completed projects. If there
1s more than one project incfuded in the same assistance agreement award, the final report should
provide the dates in which the final report for each of the projects was submitted.

Data/Information and Document Deliverahles

The Chesapeake Bay Program has adopted a series of guidelines and policies addressing

the management and submission of data, information, and documents. If agreed upon by
recipient and I'roject Officer, clevtivuiv versivus of ducument deliverables must be submitted on

IBM-PC compatible disks or tapes in a PDF file format so that all documents can be made
directly accessible by CBP partners, stakeholders, and the general public throu gh the CBP or
pariner web sites. Images for web publication should be submitted in the preferred GIF or JPEG
format. All electronic deliverables must have companion metadata entered in the COMET
system (www.chesapeakebay.net/comet). For additional electronic document deliverable

requirements, please refer to Attachment 8. As part of each work plan, the reciptent must -
reseribe the data and infarmation management procedures that they will follovy which cnsurc the

quality and timely electronic delivery of the data and information being developed or processed.
Specifically, the work plan must include how the recipient will adhere to the Chesapeake Bay
Program data/information management guidelines and policics described in more detail in
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Attachment 8. Specific guidelines addressing the submission of p_oi'nt and nonpoint source and
toxics data are also described in Attachments 6 and 9. respectively.

Financial
Cnst Share Reguirements

As stated previously, the Chesapeake Bay Program is funded under the Clean Water Act,

Section 117. State and Local Governments receiving assistance under any of the provisions of
Section 117 musy comply with 40 CFR 31.24 and all other applicants must comply with 40 CFR
30.23. EPA requires assurances that cost share funds are being spent for activities such as staff
working on bay related projects, or other projects in direct support of the Chesapeake Bay -
Agreements. Cost share sources must he from non-federal sources. In-kind services, such ag
volunteer hours can be used in lieu of a cash match. The rates associated with these volunteer
hours must be similar to those of related work efforts and be approved by your Project Officer.

State agencics applying for huplemcutation and moniior Ing grants must 1dentity 50
percent cost share of total project costs (equal match/dollar for dollar). Applicants applying for
small watershed grants must commit to a cost share of 25% of the total project cost. All other
applicants applying for grants under Section 117 must commit to a cost share of 5% of the total
project cost. EPA will seek assurances that the flow of project funds will not be impeded by loss
of personnel or services during the course of the project period. Further, EPA may seek
assurances that the economic conditions of landowners targeted for participation in the program
will continne to make incentives, inherent in the programe structurc, a feasiblc means ol

implementing it.

Applicants applying for small watershed grants must commit to a cost share of 25% of
the lutal project cost. This cost share must contorm to 40 CFR 30.23 or 32.24.

In addition to the cost share requirement, recipients must adhere to the requirement in the
Clean Water Act, Section 117 - “Administrative Costs”. This sections requires a 10 percent cap
for administrative costs. The cost of salaries and fringe benefits incurred in administering the
grant cannot exceed 10% of the Federal grant amount. Recipients are required to submit a
completed Administrative Cap Worksheet with their application. Attachment 10,

EPA In-Kind

"EPA in-kind is the dollar value associated with providing space, supplies, etc. for
grantces located on-site at EPA. If your grant/cooperative agreement supports staff who are
housed at the EPA CBPO, the project budget within their application must include the cost to

house the employee(s) at the EPA office. When calculatin g the cost share requirements, the total
value that would be cost-shared iz the FPA in_kind and the federal share corabined. Contact

your Project Officer to obtain the EPA in-Kind dollar amount.
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Financial Status Report (FSR)

A FSR (SF 269 or 2694) is required 90 days after the close of the budget period. If the
budget period is longer than one year, interim FSRs are required at the end of each year. Cost
share ratios stated in the application and budget must be included in the final FSR.

Conclusion

As you tackle the challenges of applying for assistance agreements {(grants/cooperative
agreements) through the Federal Government, we encourage you to call your project officer for
assistance. Projects officers are here to help you provide the best possible application. The
ultimate goal is to support the restoration of the Chesapeake Bay. '
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ATTACHMENT 1

X" CHESAPEAKE 2000

A Watershed Partnership
Qﬁ@)REAMBLE |

The Chesapeake Bay is North America’s largest and most biologically diverse estuary, home to more
than 3,600 species of plants, fish and animals. For more than 300 vears. the Ray and itc tribytaries have
sustained the region’s economy and defined its traditions and culture. It is a resource of extraordinary
productivity, worthy of the highest levels of protection and restoration.

Accordingly, in 1983 and 1987, the states of Virginia, Maryland, Pennsylvania, the District of
Columbia, the Chesapeake Bay Commission and the 1S Fnvirenmental Protoction Ageuvy, repre-
senting the federal government, signed historic agreements that established the Chesapeake Bay
"Program partnership to protect and restore the Lhesapeake Bay's ecosystem.

For almost two decades, we, the signatories to these agreements, have worked together as stewards
to ensure the public’s right to clean water and a healthy and productive 1sauuiie, ¥¥e have sought to
protect the health of the public that uses the Bay and consumes its bounty. The initiatives we have pur-
sued have been deliberate and have produced significant results in the health and productivity of the
Bay's main' stem, the tributaries, and the natural land and water ecosystems that compose the
Chesapeake Bay waterchad

While the individual and collective accomplishments of our efforts have been significant, even
greater effort will be required to address the enormous challenges that lie ahead. Increased population
and development within the watershed have created ever-greater challenges for us in the Bay's restora-
tion. These challenges are further complicated Uy the dynamic nature of the Bay and the ever-changing
global ecosystem with which it interacts.

In order to achieve our existing goals and meet the challenges that lie ahead, we must reaffirm our
partnership and recommit to fulfilling the public responsibility we undertook almost two decades ago.
Wo must manage for the future. Ye must have a vision for our desired destiny and put programs into
place that will secure it.

To do this, there can be no greater goal in this recommitment than to engage everyone — individ-
uals, businesses, schools and universities, communities and governments — in our effort. We murct
encuwage all ciuzens of the Chesapeake Bay watershed to work toward a shared vision — a system with
abundant, diverse populations of living resources, fed by healthy streams and rivers, sustaining strong
local and regional econemies, and our unique quality of life.

In affirming our recommitment through this new Chesapeake 2000. we recognize the importance of
viewing this document in its entirety with no single part taken in isolation of the others. This Agreement
reflects the Bay’s complexity in that each action we take, Iike the elements of the Bay itself, is connected
to all the others. This Agreement responds to the problems facing this magnificent ecosystem in a com-
prebensive, multifaceted way.

@Y THIS AGREEMENT, we commit ourselves to nurture and sustain a Chesapeake Bay
Watershed Partnership and to achieve the goals set forth in the subsequent sections. Without such 2
partnership, future challenges will not be met. With it, the restoration and protoction of the Chvapeake
Bay will be ensured for generations to come.



W‘:COMMIT TO:

LIVING RESOURCE PROTECTION AND RESTORATION

he hoalth and vitality of the Chicsapeake Bay’s living resources provide the ultimate indicator of our
Tsuccess in the restoration and protection effort. The Bay's fisheries and the other living resources
that sustain them and provide habitat for them are central to the initiatives we undertake in this
Agreement,

We recognize the interconnectedness of the Bay's living resources and the importance of protecting the
entire natural system. Therefore, we commit to identify the essential elements of habitat and en-
vironmental quality necessary to support the living resources of the Bay. In protecting commercially
valuable species, we will manage harvest lovels with precaulivi o aintain their health and stability
and protect the ecosystem as a whole. We will restore passage for migratory fish and work to ensure that
suitable water quality conditions exist in the upstream spawning habitats upon which they depend.

Our actions must be conducted in an integrated and coordinated mannee. They must be continually
monitored, evaluated and revised to adjust to the dynamic nature and complexities of the Chesapeake
Bay.and changes in global ecosystems. To advance this ecosystem approach, we will broaden our man-
agement perspective from single-system to ecosystem fanctions and will expand our protection efforts
by shifting from single-species to multi-speriac management. Wo will also undertake clfurts v Jdeter-
mine how future conditions and changes in the chemical, physical and biological attributes of the Bay
will affect living resources over time.

GOAL

Restore, enhance and protect the finfish, shellfish and other
living resources, their habitats and ecological relationships to
sustaint all fisheries and provide for a balanced ecosystem.

QOysters

¢ By 2010. achieve. at a minimam, a tenfold increaso in native oysters in the Clisaapcake Bay, based
upon a 1994 baseline. By 2002, develop and implement a strategy to achieve this increase by using
sanctuaries sufficient in size and distribution, aquaculture, continued disease research and disease-
resistant management strategies, and other management approaches.

Exotic Species

¢ In 2000, establish 2 Chesapeake Bay Program Task Force to:

1. Work cooperatively with the U.S. Coast Guard, the ports, the shipping industry, environmental
interests and others at the national level to help establish and implement a national program
designed to substantially reduce and, where possible, eliminate the introduction of non-native
species carried in hallact water; and

2. By 2002, develop and implement an interim voluntary ballast water management program for
the waters of the Bay and its tributaries.

CHFSAPFAKE 2000
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¢ By 2001, identify and rank non-native, invasive aquatic and terrestrial species which are causing or
have the potential to cause significant negative impacts to the Bay's aquatic ecosystem. By 2003,
develop and implement management plans for those speciec deamedd problematic to the 1 esturation
and 1ntegrity of the Bay’s ecosystem.

Fish Passage and Migratory and Resident Fish

* By June 2002, identify the final initiatives necessary to achieve our existing goal of restoring fish pas-
sage for migratory fish to more than 1,357 miles of currently blocked river habitat by 2003 and estab-
lish a monitoring program to assess outcomes.

¥ By 200z, set a new goal with implementation schedules for additional migratory and resident fish pas-
sages that addresses the removal of physical blockages. In addition, the goal will address the removal
of chemical blockages caused by acid mine drainage. Projects should be selected for maximum habi-
tat and stock benefit.

* By 2002, assess.trends in populations for priority migratory fish species. Determine tributary-specific
target population sizes based upon projected fish passage, and current and projected habitat avail-
able, and provide recommendations to achieve those targets.

* By 2003, revise fish management plans to include strategies to achieve target population' sizes of
tributary-specific migratory fish. '

Multi-species Management

* By 2004, assess the effects of different population levels of filter feeders such as menhaden, oysters -
and clams on Bay water quality and habitat.

* By 2005, develop ecosystem-based multi-species management plans for targeted species.

® By 2007, revise and implement existing fisheries management plans to incorporate ecological, social
and economic considerations, multi-species fisheries management and ecosystem approaches.

Crabs

¢ By 2001. estahlish harvect targets for tho bluo crab fishery aud Legin Iplementing complementary
state fisheries management strategies Baywide. Manage the blue crab fishery to restore a healthy
spawning biomass, size and age structure,

VITAL HABITAT PROTECTION AND RESTORATION

he Chesapeahe Bay’s nutural infrastructure is an intricate system of terrestrial and aquatic habitats,
Tlinked to the landscapes and the environmental quality of the watershed. It is composed of the thou-
sands of miles of river and stream habitat that interconnect the land, water, living resources and human

communities of the Bay watershed. These vital habitats-including open water, underwater grasses.
uiarshes, wetlands, streams and forests—support living resource abundunce by providing key food and

habitat for a variety of species. Submerged aquatic vegetation reduces shoreline erosion while forests
and wetlands protect water quality by naturally processing the pollutants before they enter the water.
Long-term protection of this natural infrastructure is essential,

CIHESAPEAKE 2000°
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In managing the Bay ecosystem as a whole, we recognize the need to focus on the individuality of each
river, stream and creek, and to secure their protection in concert with the communities and individuals
that reside within these small watersheds. We also recognize that we must continue to refine and share
infuumation regarding the importance of these vital habitats to the Bay's fish, shellfish and waterfowl,
Our efforts to preserve the integrity of this nateral infrastructure will protect the Bay's waters and liv-
ing resources and will ensure the viability of human economies and communities that are dependent
upon those resources for sustenance, reverence and posterity.

GOAL
Preserve, protect and restore those habitats and natural areas that are vital to
the survival and diversity of the living resources of the Bay and its rivers.

Submerged Aquatic Vegetation

* Recommit to the existing goal of protecting and restoring 114,000 acres of submerged aquatic vege-
tation (SAV). '

* By 2002, revise SAV restoration goals and strategies to reflect historic abundance. meacired ¢
acreage and density from the 1930s to the present. The revised goals will include specific levels of
water clarity which are to be met in 2010. Strategies to achieve these goals will address water clarity,
water quality and bottom disturbance. '

& By 2002, implement a strategy tu aceelelate protection and restoration of SAV beds in areas of criti-
cal importance to the Bay's living resources.

Woatersheds

¢ By 2010, work with local governments, community groups and watershed organizations to develop
and implement locally supported watershed management plans in two-thirds of the Bay watershed
covered by this Agreement. These Dlans wonld addrace the protection, eongervation and restoration
of stream corridors, riparian forest buffers and wetlands for the purposes of improving habitat and
water quality, with collateral benefits for optimizing stream flow and water supply.

¢ By 2001, each jurisdiction will develop guidelines to ensure the aquatic health of stream corridors.
Guidelines should consider optimat surface and groundwater flows.

¢ By 2002, each jurisdiction will work with local governments and communities that have watershed
management plans to select pilot projects that promote stream corridor protection and restoration.

¥ By 2W3, include in the “State of the Bay Report,” and make available to the public, local govern-
ments and others, information concerning the aquatic health of stream corridors based on adopted
regional guidelines.

& By 2004, oach jurisdiction, workiug with lual governments, comimunity groups and watershed
organizations, will develop stream corridor restoration goals based on local watershed management
planning,

CHESAFEANE 200U
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Wetlands

* Achieve a no-net loss of existing wetlands acreage and function in the signatoriec’ regulatory
13'1'051 WERRS.

* By 2010, achieve a net resource gain by restoring 25,000 acres of tidal and non-tidal wetlands. To do

this, we commit to achieve and maintain an average restoration rate of 2,500 acres per year basin wide
by 2005 and bevond. We will evaluate our success in 2000,

® Provide information and assistance to local governments and community groups for the development
and implementation of wetlands preservation plans as a component of a locally based integrated
watershed management plan. Establish a goal of implementing the wetland< plan component in 08
percent of the land area of each state’s Bay watershed by 2010. The plans would preserve key wet-
Jands while addressing surrounding land use so as to preserve wetland functions.

¢ Evaluate the potential impact of climate change on the Chesapeake Bay watershed, particularly with
respact to its wetlands, and cousider potential management options.

Forests

® By 2002, ensure that measures are in place to meet our riparian forest buffer restoration goal of 2,010
miles by 2010. By.2003; establish a new goal to expand buffer mileage. - '

¢ Conserve existing forests along all streams and shorelines.

¢ Promote the expansion and connection of con tiguous forests through conservation easements, green-
ways, purchase and other land conservation mechanisms.

WATER QUALITY PROTECTION AND RESTORATION

mproving water quality is the most critical element in the overall protection and restoration of the
IChesapeake Bay and its tributaries. In 1987, we committed to achieving a 40 percent reduction in
controllable nutrient loads to the Bay. In 1992, we committed to tributary-specific reduction ctrategies
©0 achieve this reduction and agreed to stay at or below these nutrient loads once attained. We have
made measurable reductions in pollution Ioading despite continuing growth and development. Still, we
must do more. .

Recent actions takon under the Clew: Water Act resulted in histing portions of the Chesapeake Bay and
its tidal rivers as “impaired waters.” These actions have emphasized the regulatory framework of the Act
along with the ongoing cooperative efforts of the Chesapeake Bay Program as the means to address the
nutrient enrichment problems within the Bay and its rivers. In response, we have developed, and are
implemouting, 4 process for mregraung the cooperative and statutory programs of the Chesapeake Bay
and its tributaries. We have agreed to the goal of improving water qulity in the Bay and its tributaries
so that these waters may be removed from the impaired waters list prior to the time when regulatory
mechanisms under Section 303(d) of the Clean Water Act would be applied.

We commit to achieve and maintain water quality conditions necessary to support living resources
throughout the Chesapeake Bay ecosystem. Where we have failed to achieve established water quality
goals, we will take actions necessary to reach and maintain those goals. We will make pollution preven-
tion a central theme in the protection of watcr quality. Aud we will take actons that protect freshwater
flow regimes for riverine and estuarine habitats. In pursuing the restoration of vital habitats throughout

CHESAPEAKE 2000
-5



the watershed, we will continue efforts to improve water clarity in order to meet light requirements
necessary to support SAV. We will expand our efforts to reduce sediments and airborne pollution, and
ensure that the Bay is free from toxic effects on living resources and himan haalth. Ws will continuc
vul cooperative intergovernmental approach to achieve and maintain water quality goals through cost-
effective and equitable means within the framework of federal and state law, We will evaluate the poten-
tial impacts of emerging issues, including, among others, airborne ammenia and nonpoint sources of
chemical contaminants. Finally, we will continue to monitor water quality conditions and adjust uul
strategies accordingly.

GOAL
Achieve and maintain the water quality necessary to support the aquatic
living resources of the Bay and its tributaries and to protect human health.

Nutrients and Sediments

¢ Continue efforts to achieve and maintain the 40 percent nutrient reduction goal agreed to in 1987, as
well as the goals being adopted for the tributaries south of the Potamar. River. .

¢ By 2010, correct the nutrient- and sediment-related problems in the Chesapeake Bay and its tidal
tributaries sufficiently to remove the Bay and the tidal portions of its tributaries from the list of
impaired waters under the Clean Water Act. In order to achieve this: : :

L. By 2001, define the water quality conditions necessary to protect aquatic living resources and
then assign load reductions for nitrogen and phosphorus to each major tributary:

2. Using a process parallel to that estahbiched for nutrients, dotormine the scdiment luad reduc-
tions necessary to achieve the water quality conditions that protect aquatic living resources,
and assign load reductions for sediment to each major tributary by 2001;

3. By 2002, complete a public process to develop and begin implementation of revised Tributery
Strategies to achieve and maintain the assigned loading goals;

4. By 2008, the jurisdictions with tidal waters will use their best efforts to adopt new or revised
water quality standards consistent with the defined water quality conditions. Onee adaptad hy
the junisdictions, the Environmental Protection Agency will work expeditiously to review the
new or revised standards, which will then be used as the basis for removing the Bay and its
tidal rivers from the list of impaired waters; and

- By 2003, work with the Susquehanna River Basin Commission and others to adopt and begin
implementing strategies that prevent the loss of the sediment retention capabilities of the
lower Susquehanna River dams.

Q1
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Chemical Contaminants

¢ We commit to fulfilling the 1994 goal of a Chesapeake Bay free of toxics by reduring or eliminating
the input of chieimical contarmnants trom al] controllable sources to levels that result in no toxic or
bioaccumulative impact on the living resources that inhabit the Bay or on human health.

* By Fall of 2000, reevaluate and revise, as necessary, the “Chesapeake Bay Basinwide Toxics
Reduction and Prevention Strategy” focusing on;

1. Complementing state and federal regulatory programs to go beyond traditional point source
controls, including nonpoint sources such as groundwater discharge and atmospheric
deposition, by using a watershed-hased spproach; and

2. Understanding the effects and impacts of chemical contaminants to increase the effectiveness
of management actions.

¢ Throngh rontinual improvement of pollutivu prevention measures and other voluntary means, strive
for zero release of chemical contaminants from point sources, including air sources. Particular
empbhasis shall be placed on achieving, by 2010, elimination of mixing zones for persistent or bicac-
cumulative toxics.

* Reduce the potential risk of pesticides to the Bay by targeting education, outreach and implementa-
tion of Integrated Pest Management and specific Best Management Practices on those lands that
have higher potential for contributin g pesticide loads to the Bay.

Priority Urban Waters

¢ Support the restoration of the Anacostia River, Baltimoro Harbor, and Elizaleth Rtver and their
watersheds as models for urban river restoration in the Bay basin.

+ By 2010, the District of Columbia, working with its watershed partners, will reduce pollution loads
to the Anacostia River in order to eliminate public health concerns and achieve the living resanree,
wator yualily and habitat goals of this and past Agreements.

Air Pollution

¢ By 2003, assess the effects of airborne nitrogen compounds and chemical contaminants on the Bay
ecosystem and help establish reduction goals for these contaminants.

Boat Discharge

¢ By 2003, establish appropriate areas within the Chesapeake Bay and its tributaries as “no discf}arge
zones” [u1 human waste from boats. By 2010, expand by 50 percent the number and availability of
waste pump-out facilities.

¢ By 2006, reassess our progress in reducing the impact of boat waste on the Bay and its tributaries.
This assessment will inrlide evaluating tho benefits of fui the, capanding no discharge zones, as well

as increasing the number of pump-out facilities.

CHFLAPFAKE 2000
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SOUND LAND USE

II‘I 1987, the signatovies agreed that “there is o rlear correlation between popalativo growth and asso-
ciated development and environmenta) degradation in the Chesapeake Bay system.” This Agreement
reaffirms that concept and recognizes that more must be done.

An additional three million people are expected to settle in the watershed by 2020. This growth conld
potentially eclipse the nutrient reduction and habitat protection gains of the past. Therefore it is criti-
cal that we consider our approaches to land use in order to ensure progress in protecting the Bay and
its local watersheds.

Enhancing. or even maintaining, the quality of the Bay while acvunmnodating growth will frequently
involve difficult choices. It will require a renewed commitment to appropriate development standards,
The signatories will assert the full measure of their authority to limit and mitigate the potential adverse
effects of continued growth: each however, will pursue this objective within the framework of its own
histarie, existing or futurc land use practces or processes. Local jurisdictions have been delegated
authority over many decisions regarding growth and development which have both direct and indirect
effects on the Chesapeake Bay system and its living resources. The role of local governments in the
Bay’s restoration and protection effort will be given proper recognition and support through state and
federal resouives. States will also engage in active partnerships with local governments in managing
growth and development in ways that support the following goal.

We acknowledge that future development will be sustainable only if we protect our natural and rural
resource land. limit impervinus surfaces and concentrate new gruwih in existng population centers or
suitable areas served by appropriate infrastructure, We will work to integrate environmental, commu-
nity and economic goals by promoting more environmentally sensitive forms of development. We will
also strive to coordinate land-use, transportation, water and sewer and other infrastructure planning so
that fanding and policios at all levels of guvernnent do not contnbute to poorly planned growth and
development or degrade local water quality and habitat. We will advance these policies by creating part-
nerships with local governments to protect our communities and to discharge our duties as trustees in

the stewardship of the Chesapeake Bay. Finally, we will report every two years on our progress in
aohioving our commibiculs tu prumote sound land use.

GOAL
Develop,. promate and achieve sound land use practices
which protect and restore watershed resources and water quality,
. maintain reduced pollutant loadings for the Bay and its tributaries,
and restore and preserve arpatie living resources.

Land Conservation

¢ By 2001, complete an assessment of the Bay's resource lands including forests and farms, emphasiz-
ing their role in the protection of water quality and critical habitats, as well as cultural and economic
viability.

# Provide finanvial assistance or new revenue sources to expand the use of voluntary and market-based
mechanisms such as easements, purchase or transfer of development rights and other approaches to
protect and preserve natural resource lands.

* Strengthen programs for land arrpuicition and presorvation within cach state Usat ar; auppul'[l:d by
funding and target the most valued lands for protection. Permanently preserve from development 20
percent of the land area in the watershed by 2010.

CHESAFEARE 2000
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¢ Provide technical and financial assistance to focal sovernments to plan for or revise plans, ordinances

and subdivision regulations to provide for the conservation and sustainable use of the forest and agri-
cultural lands,

* In cooperation with local governments, develop and maintain in each jurisdiction a strong GIS system
to track the preservation of resource lands and support the implementation of sound Jand use practices.

Development, Redevelopment and Revitalization

* By 2012, reduce the rate of harmful sprawl development of forest and agricultural Jand in the
Chesapeake Bay watorshed by 30 percent urcasured as an dverage over tive years from the baseline
of 1992-1997, with measures and progress reported regularly to the Chesapeake Executive Council.

¢ By 2005, in cooperation with local government, identify and remove state and local impediments to
low impact development designs to encourage the ne nf such approachcs and minimice waler tfual-
ity impacts,

* Work with communities and loeal governments to encourage sound land use planning and practices
that address the impacts of growth, development and transportation on the watershed.

¢ By 2002, review tax policies to identify elements which discourage sustainable development prac-
tices or encourage undesirable growth patterns. Promote the modification of such policies and the
creation of tax incentives which promote the conservation of resource lands and encourage invest-
ments consistent with cnund growth management principlca.

¢ The jurisdictions will promote redevelopment and remove barriers to investment in underutilized
urban, suburban and rural communities by working with localities and development interests.

¢ By 2002, develnp analytioal tools that will allow loval guvernments and communities to conduct
watershed-based assessment of the impacts of growth, development and transportation decisions.

* By 2002, compile information and guidelines to assist local governments and communities to promote
ecologically-based designs in order to limit impervious cover in nndeveloped and modorately deovel-
oped watersheds and reduce the impact of impervious cover in highly developed watersheds.

¢ Provide information to the development community and others so they may champion the applica-
tion of sound land use practices.

® By 2003, work with local governments and communities to develop land-use management and water
resource protection approaches that encourage the concentration of new residential development in
areas supported by adequate water resources and infrastructure to minimize impacts on water quality.

4 Dy 2004, the jusisdivdons will evaluate jocal implementation of stormwater, erosion control and other
locally-implemented water quality protection programs that affect the Bay system and ensure that
these programs are being coordinated and applied effectively in order to minimize the impacts of
development,

¢ Working with local governments and others, develop and promote wastewater treatment options,
such as nutrient reducing septic systems, which protect public health and minimize impacts to the
Bay's resources.

¥ Strengthen browntield redevelopment. By 2010, rehabilitate and restore 1,050 brownfield sites to
productive use.

* Working with local governments, encourage the development and implementation of emerging urban
storm water retrofit practicos to improve theii watler quantity and quahty function,

CIICSAPEAKE zOUU
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Transportation

¢ By 2002, the signatory jurisdictions will promote coordination of transportation and land use plan-
nmg to encourage compact, mixed use development patterns, revitalization in existing communities
and transportation strategies that minimize adverse effects on the Bty and its tributaries.

¢ By 2002, each state will coordinate its transportation policies and programs to reduce the depend-
Fnre nn automebiles by incorpornting travel alternatives sucl o telewurk, pedestrian, bicvele and
transit options, as appropriate, in the design of projects so as to increase the availability of alternative
modes of travel as measured by increased use of those alternatives.

* Consider the provisions of the federa) transportation statutes for opportunities to pirchace pasements
to preserve resource lands adjacent to rights of way and special efforts for stormwater management
on both new and rehabilitation projects.

¢ Establish policies and incentives which encourage the use of clean vehicle and other transportation
teclusdugies that reduce emissions.

Public Access

- ¢ By 2010, expand by 30 percent the system of public access points to the Bay, its tributaries and
related resource sites in an environmentally sensitive manner by working with state and federal
agencies, local governments and stakeholder organizations.

¢ By 2005, increase the number of designated water trails in the Chesapeake Bay region by 500 miles.

4 Enhance interpretation materials that promote stewardship at natural, recreational, historical and
cultural public access points within the Chesapeake Bay watershed.

¢ By 2003, develop partnerships with at least 30 sites to enhance place-based interpretation of
Bay-related resources and themes and stimulate volunteer involvement in resource restoration and
conservation,

STEWARDSHIP AND COMMUNITY ENGAGEMENT

The Chesapeake Bay is dependent upon the actions of every citizen in the watershed, both today and

in the future. We recognize that the cumulative benefit derived from community-based watershed
programs 1s essential for continued progress toward a healthier Chesapeake Bay. Therefore, we commit

ourselves to engage our citizens by promoting a broad conservation ethic throughout the fabric of com-
munity life, and foster within all eitizens a deeper understanding of their roles as trustees of their own
local environments. Through their actions, each individual can contribute to the health and well-being
of their neighborhood streams, rivers and the land that surrounds them, not only as ecological stewards
of the Bay but also as members of watershed-wide communities. By focusing individuals on local
resources, we will advance Baywide restoration as well.

Wo rocognize that the futurc of the Day alsw depeuds un the activus of generations w follow. Therefore,
we commit to provide opportunities for cooperative learning and action so that communities can pro-
mote local environmental quality for the benefit and enjoyment of residents and visitors. We will assist
communities throughout the watershed in improving quality of life, thereby strengthening local

CHESAPLCAKLE 2000
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economies and connecting individuals te the Bay through their shared sense of responsibility. We will
seek to increase the financial and human resources available to localities to meet the challenges of
. restoring the Chesapeake Bay.

GOAL
Promote individual stewardship and assist individuals. community.based
organizations, businesses, local governments and schools 1o undertake
 Initiatives to achieve the goals and commitments of this agreement,

Education and Qutreach

¢ Make education and outreach a priority in order to achieve public awareness and personal involve-
ment on behalf of the Bay and local wateislhieds.

¢ Provide information to enhance the ability of citizen and community groups to participate in Bay
restoration activities on their property and in their local watershed.

¢ Expand the use of new culmmunications technologies to provide a comprehensive and interactive
source of information on the Chesapeake Bay and its watershed for use by public and technical audi-
ences. By 2001, develop and maintain a web-based clearing house of this information specifically for
use by educators.

# Beginning with the class of 2005, provide a meaningful Bay or stream outdoor experience for every
school student in the watershed before graduation from high school.

# Continue to forge partnerships with the Departments of Education and institutions of higher learn-
ing in each jurtsdiction to integrate information about the Chesapeake Bay and its watershed into
school curricula and university programs.

* Provide students and teachers alike with opportunities to directly participate in local restoration and
protechinn projects, and to support stowardship effui ts in schools and on school property.

+ By 2002, expand citizen outreach efforts to more specifically include minority populations by, for
example, highlighting cultural and historical ties to the Bay, and providing multi-cultural and multi-
lingual educational materials on stewardship activities and Ray information

Community Engagement

* Junsdictions will work with local governments to identify small watersheds where community-based
actions are essential to meeting Bay restoration goals—in particular wetlands, forested buffers,
stream corridors and public access and work with local governments and community organizations to
bring an appropriate range of Bay program resources to theee communities.

¢ Enhance funding for locally-based programs that pursue restoration and protection projects that will
assist in the achievement of the goals of this and past agreements,

¢ By 2001, develop and maintain a clearing house far infarmatian on loesl waterched restoration offorts,
including financial and technical assistance.

¢ By 2002, each signatory jurisdiction will offer easily-accessible information suitable for analyzing
environmental conditions at a small watershed scale.

CHESAPLAKL 2000
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¢ Strengthen the Chesapeake Bay Program’s ability to incorporate locl governments into the policy
decision making process. By 2001, complete a reevaluation of the Local Covernment Participation
Action Plan and make necessary changes in Bay program and jurisdictional functions based upon the

reevaluation.

* Improve methods of communication with and among local governments on Bay issues and provide
adequate opportunities for discussion of key issues.

¢ By 2001, identify couununity watershed organizations and partnerships. Assist in establishing new
organizations and partnerships where interest exists. These partners will be important to successful
watershed management efforts in distributing information to the public, and engaging the public in
the Bay restoration and preservation effort.

¢ By 2003, identify specific actions to address the challenges of communities where historically poor
water quality and environmental conditions have contributed to disproportional health, economic or
social impacts.

Government by Example

¢ By 2002, earh cignatory will put in place proccsses to.

1. Ensure that all properties owned, managed or leased by the signatories are developed,
redeveloped and used in a manner consistent with all relevant goals, commitments and
guidance of this Agreement.

2. Ensure that the design and construction of signatory-funded development and redevelop-
ment projects are consistent with all relevant goals, commitments and guidance of this
Agreement.

4 Expand the use uf Uean vehicle technologies and fuels on the basis of emission reductions, so that a
significantly greater percentage of each signatory government’s fleet of vehicles use some form of
clean technology.

* By 2001, develop an FExecntive Cemneil Dirsctive to addrcas stormwater managemeul o control
nutrient, sediment and chemical contaminant runoff from state, federal and District owned land.

Partnerships

¢ Strengthen partnerships with Delaware, New York and West Virginia by promoting communication
and by secking agreements on issues of mutual concern.

¢ Work with non-signatory Bay states to establish links with community-based organizations through-
out the Bay watershed.

CHFSAPEAKE 2000
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@Y THIS AGREEMENT. we rededicate nirselves to the restoration aml prulection of
the ecological integrity, productivity and beneficial uses of the Chesapeake Bay system. We
reaffirm our commitment to previously-adopted Chesapeake Bay Agreements and their
supporting policies. We agree to report annually to the citizens an the state of the Bay and
consider any additional actions necessary.

DATE June 28, 2000

FOR THE COMMONWEATTH NOF VIRCINTA

FOR THE STATE OF MARYLAND

FOR THE COMMONWEALTH OF PENNSYLVANIA

FOR TITE DISTRICT OF COLUMBLA

FOR THE UNITED STATES OF AMERICA

FOR THE CHESAPEAKE BAY COMMISSION

CHILSAMEAKE 20060
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ATTACHMENT 2

S.835—11

TITLE II—CHESAPEAKE BAY
RESTORATION

SEC. 201. SHORT TTTLE.

This title may be cited as the “Chesapeake Bay Restoration
Act of 20007,

SEC. 202, FINDINGS AND PURPOSES.

(a) FINDINGS.—Congress finds that—
(1) the Chesageake Bay is a national treasure and a
L =3

rosourcs of worldwi significance;

(2) over many years, the productivity and water quality
of the Chesapeake Bay and its watergshed were diminished
by pollution, excessive sedimentation, shoreline erosion, the
impacts of population growth and development in the Chesa-
poako Bay watcrshed, and vilier Tactors;

(3) the Federal Government {acting through the Adminis-
trator of the Environmental Protection ency), the Governor
of the State of Maryland, the Governor of the Commonwealth
of Virginia, the Governor of the Commonwealth of Pennsyl-
vania, the Chairperson uf (he Chesapeake Bay Commission,
and the mayor. of the District of Columbia, as Chesapeake
Bay Agreement signatories, have committed to a comprehensive
cooperative program to achieve improved water quality and
i};nprovements in the productivity of living resources of the

ay;

(4) the cooperative program described in paragraph (3)
8erves as a national and international model for the manage-
ment of estuaries; and

() there is a need to expand Federal support for moni-
toring, monagement, and resluration activities in the Chesa-
peake Bay and the tributaries of the Bay in order to meet
and further the original and subsequent goafs and commitmenta
of the Chesapeake Bay Program. :
(b} PUrPOSES.—The purposes of this title are—

(1) to cxpand aml slacngihen cooperative efiorts to restore
and rotect?hpe Chesapeake Bay; and

2) to achieve the goals established in the Chesapeake
Bay Agreement.

SEC. 203. CHESAPEAKE BAY. : ‘
Section 117 of the Federal Water Pollution Control Act (33
U.S.C. 1267) is amended to read as follows:

“SEC. 117. CHESAPEAKE BAY.
“(a) DEFINITIONS.—In this soction, the following dofinitions

apply: .

“(1) ADMINISTRATIVE COST.—The term ‘administrative cost’
means the cost of salaries and fringe benefits incurred in admin-
istering a grant under this section.

. 42) CHESAPEAKE RAV ANREWMENT —Tho torm ‘Chesapeake
Bay ent’ means the formal, voluntary agreements
executed to achieve the goal of restoring and pmtecﬁn% the
Chesapeake Bay ecosystem and the linng resources of the
Chesapeake Bay ecosystem and gigned by the Chesapeake
Executive Council.
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“(8) CHESAPEAXE BAY ECOSYSTEM.—The term ‘Chesapeake
Bay ecosystem’ means the ecosystem of the Chesapeake Bay
and ito waterched.

“(4) CHESAPEAKE BAY PROGRAM.~The term ‘Chesapeake
Bay Program’ means the program directed by the Chesapeake
Executive Council in accordance with the Chesapeake Bay
Agreement.

“(B) CHESarEanr EXSCUTIVE COUNCIL.—The term ‘Chesa-
peake Executive Council’ means the signatories to the Chesa-
peake Bay Agreement.

*(6) SIGNATORY JURISDICTION.—The term ‘signatory juris-
diction’ means a jurisdiction of a signatory to tha Chesapanlke
Day Agreement.

“(b) CONTINUATION OF CHESAPEAKE BAY PROGRAM.—

“(1) IN GENERAL—In cooperation with the Chesapeake
Executive Council (and as a member of the Council), the
Administrator shall continue the Chesapeske Ray Program.

“(Z) FPROGRAM OFFICE.—

“(A) IN GENERAL—The Administrator shall maintain
in the Environmental Protection Agency a Chesapeake Bay
Program Office,

“(B) FUNCTION.—The Chesapaaka Ray Program Officc
ghau provide support to the Chesapeake Executive Council

y-\._

“() implementing and coordinating science,
research, modeling, support services, moenitoring, data
collection. and other nctivitics that support the Cheoa-
peake Bay Program;

“(ii) developing and making available, thfough
publications, technical assistance, and other appro-
priate means, information pertaining to the environ-
mental fquality and Living resources of the Chesapeake
Bay ecosystem;

“(iii} in cooperation with appropriate Federal,
State, and local authorities, assisting the signatories

@ Chesapeake Bay Agreement in developing and
implomonting opecific action plaus W carry out the
responsibilities of the signatories to the Chesapeake
Bay Agreement;

“(iv) coordinating the actions of the Environmenta]
Protection etgi]ency with the actions of the approdpriate
officiala of other Fedural agencles and State and local
authorities in developi strategies to— :

1) improvem&e water quality and living
resources in the Chesapeake Bay ecosystem; and

“(1I) obtain the support of the appropriate offi-
cials of the sgencles and authonties in achieving
th?l objectives of the Chesapeake Bay Agreement;
an

“(v) implementing outreach programs for public
information, education, and particiaaﬁon to foster
stewardslip of the resources of the shesapeake Bay,

“(¢) INTERAGENCY AGREEMENTS.—The Administrator may enter
into ﬂ;;a interagency agreement with a Federal agency to carry
out this section. :

“(d) TECHNICAL ASSISTANCE AND ASSISTANCE GRANTS.—
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“(1) IN GENERAL.—In cooperation with the Chesapeake
Executive Council, the Administrator may provide technical
acoistance, aul assislance grants, to nonprofit organizations,
State and local governments, colleges, universities, and inter-
state agencies to carry out this section, subject to such terms
and conditions as the Administrator considers appropriate.

“(2) FEDERAL SHARE,—

“(&) In usNERAL—EXcept as provided in subparagraph

(B}, the Federal share of an assistance grant provided

under paragraph (1) shall be determined by the Adminis-

trator in accorgance with guidance issued by the Adminis-
trator.

“(B) OMALL WATERSHED GRANTS PROGRAM.—The Fed-
eral share of an assistance grant provided under paragraph

(1) to carry out an im lementing activity under subsection

(8X2) shall not exceed 75 percent of eligible project costs,

as determined by the Administrator.

(@) Nun-repERAL SHARE.—An assistance grant under para-
graph (1) shall be provided on the condition that non-Federal
-sources provide the remainder of eligible project costs, as deter-
mined by the Administrator.

“(4) ADMINISTRATIVE COSTS.—Administrative costs shall not
eaceed 10 percent of the annual grant award.

“(e) IMPLEMENTATION AND MONITORING GRANTS,— _

“(1) IN GENERAL.—If a signatory jurisdiction has approved
and committed to implement all or substantially all aspects
of the Chesa;geake Bay Agreement, on the request of the chief
eaviulive of the Jurisdiction, the Administrator—

“(A) shall make a grant to the Jurisdiction for the
p of implementing the management mechanisms
established under the Chesapeake Bay Agreement, subject
to such terms and conditions as the Administrator considers
appropriate; and

“(B) may make a grant to a signatory jurisdiction for

" the Bll:rpose of monitoring the Chesapeake ay ecosystem.

“(2) ProrosaLs —

“(A) IN GENERAL.—A signatory jurisdiction deseribad
in paragraph (1) may apply for a grant under this sub-
section for a fiscal year by submitting to the Administrator
a comprehensive proposal to imé)lement management
mechanisms established under the hesapeake Bay Agree-
ment.

'(B) CONTENTS.—A proposal under subparagraph (A)
shall include—

“(i) a description of proposed management mecha-
nisms that the jurisdiction commits to teke within

a specified time period, such as reducing or preventin

pollution 1n the Chesapeake Bay and its waterghe

or meeting applicable water quality standards or estab-
lished goala and objectives under the Chesapeake Bay

Agreement; and _

_ (i) the estimated cost of the actions proposed

to be taken during the fiscal year. :

“(3) APPROVAL.-—If the inistrator finds that the pro-
posal is consistent with the Chesapeake Bay Agreement and
the national goals established under section 101(a), the.

inistrator may approve the proposal for an award.
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“(4) FEDERAL SHARE.—The Federal share of a grant under
this subsection shall not exceed 50 percent of the cost of imple.
menting the munagement mechanisms during the fiscal year.

“(5) NON-FEDERAL SHARE.—A grant under this subsection
shall be made on the condition that non-Federal sources provide
the remainder of the costs of implementing the management
mechanisms during the fiscal year, .

“(G) AUMINSTRATIVE COSTS.—Administrative costs shall not
exceed 10 percent of the annual grant award,

“(7) REPORTING.—On or before October 1 of each fiscal
year, the Administrator shall make available to the public
a document that lists and describes, in the greatest practicabls
degiee of detall—

“(A) all projects and activities funded for the fiscal
year; -

“(B) the goals and objectives of projects funded for
the previous fiscal yoaar'_ﬁu:adJ .

“(G) the net benefits of projects funded for previous
fiscal years,

“() FEDERAL FACILITIES AND BUDGET COORDINATION.—

al “(1) SUB‘:};-:&TERSHED PLANNING AND lpssiToa?norg.—gA c{i'cel;:l-
e agen: t owns or operates a facili an dofine
e Ad%nn{?;;ramr.l within thep%hesapéake Bs? watershed shaﬁ
participate in regional and subwatershed planning and restora-
tion programs, .

2) COMPLIANCE WITH AGREEMENT.—The head of each Fed-
eral agency that owns or occupies real property in tha Choga-
peake Bay watershed shall ensure that the property, and
actions taken by the agency with respect to the property, comply
with the Chesapeake Bay Agreement, the Federal Agencies
Chesapeake Ecosystem Unified Plan, and any subsequent
agreements and plans.

“(3) BUDGET COORDINATION.—

“(A) IN GENERAL.—Ag part of the annual budget
submission of each Federal agency with projects or grants
related to restoration, planning, monitoring, or scientific
investigation of the Chesapeake Bay ernayetom, the hoad
of the agency shall submit to the President a report that
describes plans for the expenditure of the funds under
this section,

“(B) DiscLosURE To l;rm-: COUN}?I?ATTJ?GnhSidlof ez:hch

ency referred to in subparagrap ahall digelogo the

?egporcty under that subparagraph with the Chesapeake

Executive Council as appropriate.

“(&) CHESAPEAKE BAY PROGRAM . . _

“(1) MANAGEMENT STRATEGIES.—The Administrator, in
coordination with other members of the Cherapeake Exceutivo
Council, shall ensure that management plans are developed
and implementation is begun by signatories to the Chesapeake
Bay Agreement to achieve and maintain-.

“(A) the nutrient goals of the Chesapeake Bay Agree-
.ment for the quantity of nitrogen and phosphorus entoring
the Chesapeake Bay and its watershed;
~ “B) the water qualiz requirements necessary to
restore living resources in the Chesapeake Bay ecosystem;

40 the Chesapeake Bay Basinwide Toxins uction
and Prevention Stl'ateﬂ goal of reducing nr Alimiﬂaﬁng
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system or on human health;

“(D) habitat restoration, protection, creation, and
enhancement goals established by Chesa})eake Bay Agree-
ment sirgnatories for wetlands, riparian foreste, and othor
types of habitat associated with the Chesapeake Bay eco-
gystem: and

“(E) the restoration, protection, creation, and enhance-
ment goals established by the Chesapeake Bay Agreement
signatories for living resources associated with the Chosn
Eeake Bay ecosystem.

(2} SMALL WATERSHED GRANTS PROGRAM.—The Adminis-
tiatﬁr, in cooperation with the Chesapeake Executive Council,
shall—

“(A) establish a small watershad grante program oaa
part of the Chesapeake Bay Program; and

“(B) offer technical assistance and assistance grants
under subsection (d) to local governments and nonprofit
organizations and individuals in the Chesapeake Bay
region to implement— )

"1} cooperative tributary basin strategies that
address the water quality and ]ivindg resource neads
in the Chesapeake Ba ecosystem; an

“(ii) locafy based protection and restoration pro-
grams or projects within a watershed that romploment.
the tributary basin strategies, including the creation,

 restoration, protection, or enhancement of habitat, asgo-

ciated with the Chesapeake Bay ecosystem. .

~ “(h) STUDY OF CHESAPEAKE BAY PROGRAM —

“(1) IN GENERAL—Not later than April 22, 9008, and overy
G years thereatter, the Adminigtrator, in coordination with the
Chesapeake Executive Council, shall complete a study and
Ell'nlbmitdto Congress a comprehensive report on the results of

e study.

“2) UIREMENTS.—The study and repart shall__

"(A) assess the state of the Chesatpeake Bay ecosystem;

“(B) compare the current state of the Chesapeake Bay
ecosystem with its state in 1975, 1985, and 1995;

“(C) assess the effectiveness of management strategies
being implemented on the date of enartment of this soction
and the extent to which the priority needs are being met;

“(D) make recommendations for the improved manage-
ment of the Chesapeake Bay Program either by strength-
ening strategies being implemented on the date of enact-
ment of this section or by adopting new strategios; and

“UE) be presented in such a format as to be readily
transferable to and usable by other watershed restoration

rograms,
“i) %EGI&L StuDY OF meN ?a Rl-:soﬂ!]mczlghss‘;’ousz.ﬂ—- the da

1 GENERAL.—Not later than ays after the dato
o g_mc%me;l:c;:arl this gectiotr;; ti"'b:]}l Administrator !1{1;1::1{1e oommil:ge
& b-year special study wi Farﬁdpation [V scientific
community of the Cgesapeake ay to establish and and
understandinﬁ of the response of the living resources of the
Chesapeake Bay ecogystem to irnprovements in water quality
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that have resulted from investments made through the Chesa-
peake Bay Program.

o “G)

“(2) REQUIREMENTS.—The study shall—

“(A) determine the current status and trends of living
resources, including grasses, benthos, phytoplankton,
zooplankton, fish, and shellfish;

“(B) establish to the extent practicable the rates of
recovery of the living reoources in Tesponse 1 improved
water quality condition;

“C) evaluate and assess interactions of species, with
particular attention to the impact of changes within and
among trophic levels; and

D recommond managemenl actlonsg to optimize the
return of a healthy and balanced ecosystem in response
to improvements in the quality and character of the waters
of the Chesapeake Bay.

AUTHORIZATION OF APPROPRIATIONS.—There ig authorized

to be appropriated te ecarry out this seclion $40,000,000 for each
of fiscal years 2001 through 2005. Such sumg shall remain available
until expended.”.



ATTACHMENT 3

REQUIRED WORK PLAN CONTENT

Within a Work plan there are several elements: Overview, Tasks, Detail Budget and Deliverable
Chart. The work plan should include the original proposal language that was submitted under
the RFP. '

DESIRED OUTCOME AND ID #CHESAPEAKE BAY COMMITMENT: Provide
information from the RFP and budget proposal form.

TITLE: Title from the one page preliminary budget proposal form.

INTRODUCTION

1. Qverview: Describe the overall strategy your organization has developed for completing all
tasks.

2. Project Abstract: Provide information from the budget proposal form.

TASKS

1. Detailed Description of Project: Expanded description of work proposed on the one page

form including details on objectives, methods, approaches, and anticipated results. Proposals of
a technical nature muat includs suffivicut lovel uf detail 1o evaluate methods, approaches and

laboratory capabilities.

2. Measures of Success: How will you determine whether this project is successful.
3. Deliverable: Each task must have a deliverable.
DETAILED BIIDGFET

DELIVERABLE CHART: Sce Attachment 4
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' SAMPLE WORK PLAN
FOR IMPLEMENTATION GRANTS

Within a workplan thers are ceversl major elements: Overview, Tasks, Detailed Budget
and Deliverable Chart, This sample should be used as a guidance to provide consistency for all
states. Some variations might occur, dependant on state programs. Check with your project

officer for specific changes or ideas that you have for your state program. The overview section
of your work plaw wiglt not change from year to year. If there are no changes within the

overview, the same overview can be resubmitted for subsequent years,
OVERVIEW

1. Participation: Describe current and past experience with working in the Chesapeake Bay
Watershed.

2. Description: Provide a brief description or summary of grant projects. The description

should include basic information needed to answer questions from Congressional staff
members.

3. State Programs: Include a section deseribing the State’s Chesapeake Bay Implementation
Program goals and objectives. Provide brief description on progress made or success
stories for projects that have heen funded by the EPA Cheaapoake Bay Fi ugrai for two
years or more. It should include the role of the implementation granis in furthering the
state Chesapeake Bay Program goals as they relate to the Chesapeake Bay Agreement.

|

Criterin for targotiug wuik: Describe strategy for targeting specific tasks, for example
water body furthest away from achieving nutrient goals, most toxic based on toxic
strategy, area targeted with land use issues, sprawl, efc... '

5. Other Programs: Describe coordination with the 319 non point source program, state
required non point source plans, 6217 Coastal Zone Plans and other programs that relate
to the goals of the Chesapeake Bay State Implcmentation Grants.

6. The implementation grants work plan structure should contain the following major
elements: 1. Program Management, Evaluation and Planning; I1. Education and

Research; 111. Technical Assistance; IV. Financial Assistance; V. Resource Restoration:
VI. Reguiatory and Related Programs. Under each element each task should be

described (see examples below).

PROJECTS

Each Work Plan should contain specific projects. The following is an example of how
the projects are to be presented within a Work Plan:
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Desctiption of Project: Place description here.

DELIVERABLE:- (1) Range of nittogen and phosphorus loss fivin cavli of the conditions detined
in the procedures. (2) Quarterly Status Reports

Project 3: Weiland and Restoration to improve Water Quality and Habitat in the Rappahannock
and York river Basins-USFWS/Ducks Unlimited - '

Federal : $40,000

Goal; to work with agricultural landowners to restore wetland habitats within the 100 year
floodplains of the Rappahannock and York River basins,

Supported 2000 Goal: “By 2010, achieve a net resource gain by restoring 25,000 acres of tidal
and non-tidal wetlands. To do this, we commit to achieve and maintain an average restoration
rate of 2,5000 acres per year basin wide by 2005 and beyond. We will evaluate onr suncess in
2005,

Description of project: Place description here.

| Deliverables: 100 acres of restored wetland buffers. Semiannual progress report..
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REQUIRED COMPREHENSIVE DELIVERABLE CHART

GRANTEENAME:  Watershed Alliance, Inc,
GRANT # CB-123456 _

Fiuject Period: 171700 - 12/30/05

Budget Period: 1/1/00 - 12/30/00

Due  Recd by
Deliverable Period of Perforinance Date PO

Tack 1: Data Analysis uf Nitrogen & Phosphorus loss:

Quarterly Rpt. 1/1/00 to 3/30/00 4130/00
4/1/00 to 6/30/00 7130/00
7/1/000 9/30/00  10/30/00
10/30/00 to 12/30/00  1/30/01

Range of nitrogen & 12/30/00
phosphorus loss from

each of the conditions
defined in the SOw

Approved
by PO

Comments
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HABITAT RESTORATION FUNDED PROJECT DATABASE
PROJECT AWARD FORM

- INSTRUCTIONS: Please complete the information below the ***4* Jine

Grant No: ' EPA Project Officer:

***.t*k**t:\‘t************k******x************a*t****l‘******kk*****xt*t*********ﬁ

Grantee: Point of Contact:
Addrese-
Contact Tel: _ : - Contact E-Mail:

1. Project Title:

2. Project Period of Performance:

3. Total Project Cost:

4. CBP Funded Amount-

5. Matching Funds:

6. Partners:

7. Outreach: Monitoring;
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HABITAT RESTORATION FUNDED PROJECT DATABASE
PROJECT AWARD FORM

8. Project Site Ownership (Fed, State, Tribal, Local, Private):

2. Reporting format in decimal degrees to 5 decimal places is preferred.

Site(1) Longitude. Site(1) Latitude:
Site(2) Longitude: : Site(2) Latitude:
Site(3) Longitude: Site(3) Latitude; .
Site(4) Longitude: ___ Site(4) Latitudo:
10. Datum: - NAD27 NADS3 Other Unknown

I1. Proposed Habitat to be Restored-

Fresh Water : Shallow Water
—__FW-Fish Passage _ .5W-Beach
FW-Palustrine Emergent — SW-Estuarine Emergent
—_FW-Palustrine Forested _ SW-Estuarine Scrub Shrub
—FW_Palustrine Sorub Shrub — SW-RFB Wetland-Tidal
__FW-RFB Non-Tidal __SW-BAV
__FW-Stream Restoration :

Lulandy/Tslands Open Water
—_II-Forest Non-Wetland __ OW-Aquatic Reef
—_II-Island Restoration __OW-QOyster Reef
—[-Palustrine Forested Wetland

Other
—Grasses

12, Proposed Area to be Restored (Acres, Miles, etc.):

13. Target Species:
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Chesapeake Bay Program
Point Source and Nonpoint Source
Data Submission Specifications and Requirements

The Tributary Strategy and Point Source Workgroups of the Nutrient Subcommittee
coordinate with the Modeling and Communications Subcommittees, and Implementation
Committee to establish progress data submission dates that meet the communications and
management needs of the Chesapeake Bay Program. State Implementation Grant Work plan
deltverahlee must include schedules for submission of point source and nonpoint souice uulticud
reduction activities for use in Chesapeake Bay Watershed Model annual progress scenarios.
The following point source and nonpoint source data submission requirements were developed

jointly by the Modeling Subcommittee and the Tributary Strategy and Point Source Workgroups.
The fullowing minimum data requirements retlect the latest agreements,

The due dates for data submission are expected to be met and if funds are the issue, it
should be covered within the base implementation grant funds Recipients should follow
deliverable requirements stated in the General Guidance portion of this document.

POINT SOURCE

Point source discharge data for nitrogen and phosphorus should include (1) facility specific
monthly flows, (2) Total Nitrogen (TN) monthly discharge concentrations, (3) Total Phosphorus
(TP) monthly discharge concentrations, and (4) monthly discharge concentrations for the
nutrient species comprsing TN and TP. The facilities included in this database are those
municipal, industrial, and federal facilities considered by the jurisdictions as significant
contributors of TN and TP to the Bay watershed. The data should be quality assured for

accuracy and ontliers priar to seubmiceion.

NONPOINT SOURCE

Currently, each jurisdiction provides progress data in a format unique to that jurisdiction. The
Chesapeake Bay Program has worked with each jurisdiction to determine these formats and to
develop suitable translation mechanisms to convert raw jurisdiction data to standard Chesapeake
Bay Watershed Model input format. Jurisdictions will not change their estahliched formats,
unless agreed-to in advance by the Tributary Strategy Workgroup. It is suggested that only
changes that move an existing format closer to the Chesapeake Bay Watershed Model standard
be considered.

The nonpoint soﬁrce BMP information will be used to create aunual progress scenarios
using the CBP Watershed Model (WSM). The format and information submitted must

meet the information needs of the WSM, as identified and agreed-to by the Tributary
Strategy Workgroup. Beginning with 2001 Progress data, all BMPs will be submitted on a
cumulative basis by county-segment or other agreed upon location identifier. Ata
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minimum, the following mintmum information is required for each BMP: BMP-code, BMP

name, location by county-segment, amount, numbers andfer of acres treated* or animal waste
systems installed. total-coststate-costeostshare-pereent-ewners-cost-coun —date-installed,
Antmal waste systems include animal type, animal numbers or animal units, tens-of manure

prodiced® andtons-of manure-stored®,

* Forest Buffers report acres planted.

Data sets are preferred in Microsoft Excel 97 €5:6) or Access 97 (2-0) format. Other formats,
including ASCII (tab delimited) and Lotus 123, are accepted with prior approval from the
I'roject Officer and stated vu the YYurk Plan. Euch report must include complete
documentation, field name with each electronic file, and definitions where appropriate.

IMPLEMENTATION GRANT REPORTING FREQUENCY

Implementation grant reporting, except progress data, is required semiannually. The reporting
periods run from January | to June 30 and July I to December 31, with reports due July 31 and

Jannary 31 Repertsaredue by the-lest-dayof themonth following the reporting portod-

Progress data is reported annually. As stated in the text of the grant guidance, annual

progress reports are a deliverable of the grant. Implementation Grant recipients must
provige both point and nonpoint source progress data for the previous calendar year on or

before the date established by the Tributary Strategy Workgroup and the Point Source
Workgroup of the CBP Nutrient Subcommittee, but not later than J uly 15. All data will
have been properly quality assured prior to submission fo the CRPO.
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Chesapeake Bay Program Quality Assurance
Guidelines and Requirements

In accordance with 40 CFR 30.54 and 31.45, organizations conducting
cnviromwental programs and projects funded by EPA that acquire, generate, compile, or
use environmental data and technology are required to establish and implement a quality
system. Within the Chesapeake Bay Program, these projects include the collection of
groundwater, curface water, sediment, atmospheric, living 1 csvurce, and remotely sensed
data as well as data collected from secondary sources of information, such as computer
databases, computer models, literature files and historical databases. Environmental data
to assess the efficiency of implemented management practices and environmental model
development, calibration, verification, and application also are subject to these
requirements. : -

Crantess and coopcratof.s usually describe dlielr quality systems in two formal
documents: 1) Quality Management Plan, and 2) Quality Assurance Project Plan. EPA
must review and approve all Quality Management and Quality Assurance Project Plans
prior to the initiation of environmental data collection and/ar compilation activitios cxcopt
under circumstances requiring immediate action to protect human health and the

environment or operations conducted under police powers.
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Quality Management Plan

The Quality Management Plan documents management practices used to ensure
that the results of technical work are of the type and quality needed for their intended use;
The elements tn he addressed in a Quality Management Plan iuul_ul.ll:: management and
organization; quality system description; personnel qualifications and training; _
procurement of items and services; documentation and records; computer hardware and
software; planning; implementation of work processes; assessment and responce; and
quality improvement. The Quality Management Plan is sometimes viewed ay the
“‘umbrella’ documeént under which individual projects are conducted. The Quality
Management Plan is then supported by project-specific QA Project Plans.

Quality Management Plans must be prepared in accordance with EPA QA/R-2: EPA
Requirements for Quality Management Plans, which is available on the worldwide web at

http:waw.em'.govlgual_itxlua/docs.html, The Quality Management Plan should bo
reviewed and updated annually as needed.

The Quality Management Plan must be submitted to the Project Officer at least 45 days
prior to the initiation of data collection or data compilation. Prior to environmental data
collection or data compilation, the Quality Management Plan must be approved by the BPA

t Jaa _ . U.S, EPA Region 3 Quulily Assurance IManager, U.S.
EPA Science Center, Ft. Meade, MD 20755-5350, ' ' :
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For cortaiu grants and cooperative agreements, the Project Officer may allow the recipient
to submit a combined Quality Management Plan/Quality Assurance Project Plan. The minimum
EPA requirements for a Quality Management Plan and a Quality Assurance Project Plan must be
included in the combined Plan. ' :

- Quality Assurance Project Plan

All work funded by EPA that involves the acquisition of environmental data
generated from direct measurement activities, collected from other sources, or compiled
from eompnterized data bascs and information systems shall be implemented in
accordance with an approved QA Project Plan. No work covered by this requirement shall
be implemented without an approved Quality Assurance (QA) Project Plan available prior
- to the start of the work. B ’ .

A QA Project Plan documents the technical and quality aspecis of a project,
including project planning, implementation, and assessment. It covers sampling design,
sample collection, analytical methuds, yuality contrel, and data management activities,

For small projects, the grantee or cooperator may include the QA specifications in the
scope of work-or the work plan as long as all QA requirements are addressed. Specific
requirements for quality assurance project planc are defined in (JA/R 5: EPA _
Requirements for Quality Assurance Project Plans (EPA 1999), which is available on the
worldwide web at http://www.epa.gov/quality/ga/does. html.

The plan shall be submitted to the Project Officer along with the draft grant or
assistance application, or listed as a deliverable to be received at least 30 days prior to the
initiation of each data collection or data compilation activity, The QA Project Plan must
be reviewed and approved by the Chesapeake Bay Program Office Quality Assurance
‘Officer prior to the initiation of each data collection or data compilation activity,
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¥ ' ) i' O COme 'a'i
an must beoubmiticd-to-the-

L Cas

All Quality Assurance Project Plans must be submitted in an electronic format as these
plans will bo madc dircetly accessible th the users of the generated data/information through the
Chesapeake Information Management System,

For ongoing environmental data eollection programe, the quality assurance projoct plans
must be updated annually to ensure any changes to field, sampling handling and storage,
laboratory analysis, quality control, and data management activities are accurately documented.
The recipient should notify the Project Officer prior to changing the number of samples, the
number of sites; or the-number-of parameters measured. If no clianges are required to an
existing quality assurance project plan, the grant recipient must provide written documentation
(e.g., a letter) to the Project Officer that a review was conducted and no changes have occurred.

Should there be multiple programs involved in a grant or cooperative agreement, at the
recipient’s discretion, the recipient may either submit a single quality assurance project plan
covering 2l! of the programs or a separate quality assurance project plan for each program
recetving grant or cooperative agreement funds.

All efforts must be made to produce data that is comparable to data collected previously
and currently by other Chesapcake Bay I'rogram gtaut recipients and parmers. The recipient
shall ensure the agencies, academic institutions, and/or consulting firms responsible for field
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sample collection and/or laboratory analysis of environmental samples collected using
Chesapeake Bay Program funds or matching funds will participate in the Chesapeake Bay

- Program’s Coordinated Split Sample Program and/or inter-laboratory sample comparison
program. Scc www.clicsapeakebay.net for more information on the Chesapeake Bay Program's
Coordinated Split Sample Program.
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Chesapeake Bay Program Guidance and Policies for Data,
Information and Document Deliverables Submission

This document describes the guidelines and policies for submitting data, information, and/or
document deliverables to the Chesapeake Bay Program Office or directly serving Chesapeake
Bay Program grant/cooperative agreement funded data. information and/or document
deliverables on the Internet as part of the Chesapeake Information Management System

(CIMS). The full guidance document "Chesapeake Bay Program Gu1dancc for Data

Management” is available in electronic format on the web at
IV, chcsaEcakcbay_nctf"nms;"clmsp012001 pdf. Dolow are cacopls fivin thal guidance.

CBP Data/information Management and Document Deliverables Guidelines and Policies

This section discusses the guidelines and policies that must be followed by all agencies,
institutions, and organizations participating in data and information collection, processing,
document generation and submittal to the Chesapeake Bay Program under grant or
‘sonparative agreament fundmg The Chesapeake Bay Program has adopted these guidelines
and policies in order to improve coordination, compatibility, standardization, and information
access across all the Bay Program partners. In addition to these guidelines and policies, any

" activities funded with Federal Government funds, must also adhere to applicable Federal
Information Frocessing Standards (FIPS) (www.ith.nist.gov/divE9 7/pubs/).

y Data, Information, and Document Deliverables Requirements
. Deliverable Serving vs. Submission Policy
* ° Locational Data Policy

Map Coordinate Datum policy

Map Coordinate Projection Guideline
Metadata Policy

Common Station Names Guideline
Common Data Dictionary Guideline
Common Database Design Guideline

. Calendar Date Policy

. Common Method Codes Guideline

. Data Reporting Guideline

. ITIS Biological Nomenclature Policy

)
L ]

»

Data, Information, and Document Deliverables Requirements

Recipients are required to submit data, information, and/or d0cumcnt'dcliVerablcs in
clectronic format unless exceptions are specified in the grant or cooperative agreement work

plan. Electronic deliverables include but are not limited to reports, graphics, spreadsheets,
imagery, data files, audio, and digital video products.
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All data, information, and documents funded by the Chesapeake Bay Program whether -
through direct Chesapeake Bay Program funding or indirect matching funds are public

information and shall be made available to the public unless there is a grant/cooperative
agreement award condition that specifies otherwise. In addition, cource data collected and

processed in the creation of a deliverable should also be submitted, when practlcal If source
data is submitted, it should also be delivered in electronic format.

Docuinent dellverables should be submitied in one of the following lormats: text in
WordPerfect 6.1 or higher, spreadsheets in Microsoft Excel 97 or higher, databases in
Microsoft Access 97 or higher, PageMaker, Lotus 1-2-3, QuatroPro and tab/comma
delimited files also acceptable with prior agreement from the Project Officer. Graphic
images are preferred in TIFF files. Images to be published on the Internet are preferred
in GIF or JPEG format. Web-based documents are preferred in Portable Document -
Format (PDF). GIS data are preferred as Arc¢/Info non-compressed export (E00)

format, or AreView (shupc) format. All dcliverablea must have companion niciadata.

Deliverab!e Serving vs. Submission Policy

Kecipients are encouraged to serve their grant/cooperative agreement deliverables through
their own data server/web site. Bay Program partner and public access to the data server/web
 site must be assured through the Chesapeake Information Management System in place of

deliverable submission directly ta EPA = Recipients who plan ta direetly serve their
grant/cooperative agreement deliverables through their own data server/web site must have
signed a CIMS Memorandum of Understanding with the Chesapeake Bay Program.

Locativnal Dutu LPulicy

The Chesapeake Bay Program adheres to the EPA's locational data policy which requires

- consistent use of latitude/longitude coordinates to identify the location of entities. All data,
containing spatial and/or specific geographic locations, collected or assembled under a
Chesapeake Bay Program grant or cooperative agreement or to be served on the Intemet via
the Chesapeake Information Management System, must have latitude and longitude
information for each entity. Projects not creating or reporting spatial data, but-confincdtoa -
gtven project location(s), shall include the latitude/longitude of the location(s) within the
study/final report.

In accordance with Chesapeake Bay Program locational data policy, the recipients agree to
ensure that latitude and longitude cootdinates (given in degrees and decimal degrees) are
provided for all sites for which data are collected and accurate to the level required for the
purpose of the application of the data. Field measured locations shall be accurate to the best
practical geographic positioning method. Currently, Differential Global Positioning System
(GPS) equipment can reliably provide coordinates accurate to within 10-25 meters (5 decimal
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places in decimal degrees), and is the prcfcrrcd method of point location determination.
Applications such as station monitoring locations should provide locational data with

accuracy to that level. Other applications, such as digitizing points or watershed boundaries
fivin muylar media maps, can not provide accuracy better than that of the original map, and

can not match the accuracy of GPS or surveyed locations. Remote sensing platforms can now
collect sub-meter resolution data (6 decimal places in decimal degrees). Therefore, it is.
required that metadata be provided for all data and must include a measurement of the
accuracy of the coordinates and the original source material and methods for obtaining the
coordinates. It is the responsibility of data generators/providers to provide coordinates
accurate to the level that is practical for the intended application, and to document the
accuracy of thoee coordinates. The recipient further agrees to docutuct, i wiiling, that
locational data were derived using an approved method and recorded in accordance with
federal regulations and other EPA requirements, noted in the "Authorities” section of the

- EPA's policy. Recipient shall include in their work pIan an assurance to comply with thIS
requirement.

Map Coordinate Datum Pahcy

The Chesapeakc Bay Program has adopted the pohcy that all data gencratcd or collected for,
submitted to the Chesapeake Bay Program, or served on the Internet via CIMS shall utilize
the North American Datum 1983 (NAD83) horizontal reference and the North American
Yertical Datum 1988 (NAVDSS) vertival reference. Most likely, organizations have been
using NAD27 horizontal reference since USGS maps were historically created using this
reference. The requirement to use NADS3 will require conversion of latitudes and longitudes -
using NAD27 to NAD83. Metadata reporting requires specification of the horizontal and
vertical datum where applicable.

Map Coordinate Projection Guideline

The Chesapeake Bay Program has adopted the policy that the standard projection for
geographic information system (GIS) files maintained at the Chesapeake Bay Program Office
(CBPO) shall be UTM Zone 18 (meters) for all data within the Chesapeake Bay basin. For
larger or national GIS data files, the standard projection tor GIS tiles maintained at the CBPQ
shall be Albers Conical Equal Area (meters). This policy was established to provide
consistency in computing distance and area calculations, map shapes, and to facilitate
database design and maintenance. and based on the recommendation of TISGS. IS and data
files containing spatial data, must have coordinates reported as latitude and longitude
(decimal degrees) as per the Locational Data Policy. Ideally, it is requested that information
containing projected coordinates, also report coordinates in UTM Zone 18. GIS files _
submitted to the Program or served by CIMS participants, are picfocaed iu ARCANFO nun-
compressed export or ArcView shape format for compatibility with the majority of the
Chesapeake Bay Program GIS databases. Partner organizations who have historically
‘maintained GIS files in another projection or coordinate system are exempt from this policy
(unless they are devclopmg or
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providing data products as part of a Bay Program initiative) since the effort to convert large
historical holdings would be prohibitive.

Metadata olicy

The Chesapeake Bay Program has adopted the policy, consistent with Presidential Executive
Order # 12906, that all data generated or collected using federal funds, submitted to the
Chesapeake Bay Program, or served on the Internet via CIMS, shall be accompanied by
metadata (descriptive information about the data, often referred to as documentation), that
fully conforms to the Federal Geographic Data Committee's requirements for metadata,
Metadata created for Chegapeake Bay Program shall also be delivered to the EPA or other
federal Clearinghouse as a requirement to fulfilling this policy and related grant or contract
conditions. The FGDC guide for creating metadata is the Content Standard for Digital
Geospatial Metadata Workbook (http://www.fgde.gov/metadata/contstan,html).

The Chesapeake Bay'Program.has also adopted the policy, that all data generated or
collected using federal funds, submitted to the Chesapeake Bay Program, or served on the

Internet via CIMS, shall adhere to the National Biological Information Infrastructure's
(NBII) Metadata. Standard, where applicable. The NBII Metadata Standard, popular for

environmental programs, provides extensions to the FGDC Metadata for documenting

biological data and information. The NBII Biological Data Profile can be found at:
- wwnwfgde.govistandards/decuments/standards/biodata/biedatap.himl

Data to be accessed on the Internet via CIMS must follow the CIMS Metadata Reporting
Guidelines established by the Chesapeake Bay Program. This Guideline was established to
facihtate entering consistent, accurate metadata to ensure the information about the
Chesapeake Bay will be easily available, and used appropriately. The CIMS Metadata
Reporting Guidelines is also accessible on the CIMS Intemet Web Page. The COMET

- system (www chesapeakehay nét/camet) pravides a etreamlined, eacy to nee tanl for

entering metadata that meets CIMS and FGDC requirements.

Common S‘ta:‘ion Names Guideline

The Chesapeake Bay Program has adopted the guideline that all data generated or collected
for, submitted to the Chesapeake Bay Program, or served on the Internet via. CIMS should
utilize a consistent set of common station names for identifying and reporting monitoring
station locations. It is the data provider's responsibility to.comply with this guideline. The
purpose of this guideline is to create one master table of station names, to the extent
possible, to reduce confusion among cooperating agencies. The Station Names table,
maintained on the Checapeake Bay Program web cite, chould cerve ac the master list.
Updates to this table that are required by data submitters shall be coordinated with the CIMS
Workgroup to maintain one consistent stations names list.
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Common Data Dictionary Guideline

The Chesapeake Bay Program has adopted the guideline that all data generated or collected for,
submitted to the Chesapeake Bay Program, or served on the Internet via CIMS should utilize

the CBP common data dictionary for defining all data elements and units of measure. It is the,
data provider's responsibility to comply with this policy. The purpose of this guideline is to

create one data dictionary, to the extent possible, to reduce confusion among cooperating
agencies. Updates required by data submitters to the dictionary shall be coordinated with the
CIMS Workgroup to maintain ane consistent data dictionary

Common Database Design Guideline

The Chesapeake Bay Program has adopted the guideline that all data generated or collected for,
submitted to the Chesapeake Bay Program, or served on the Internet via CIMS should utilize

the CBP common database design for managing data. It is the data provider's responsibility to
comply with this guideline. The purpose of this guideline is to use common database designs,
to the extent possible, to simplify data formatting and sharing. Modifications to the common
database design shall be coordinated with the CIMS Workgroup to maintain consistency in the -
© databage structure, If the Checapeake Bay Program agenocies do not have a pre dofined
database that is acceptable for the work being conducted, the grantee/contractor should wotk
with the funding agency to develop a database design that suits the requirements of the work.
The database design should maintain maximum compatibility with other Chesapeake Bay
Frogram database designs.

Calendar Date Policy

The Chesapeake Bay Program has adopted the standard that all data generated or collected for,
submitted to the Chesapeake Bay Program, or served on the Internet via CIMS should adhere to
the Federal Information Processing Standard, Representation for Calendar Date and Ordinal
Datc for Information Interchange (FIPS TUB 4- ).

"
This standard states "For purposes of electronic data interchange in any recorded form among
U.S. Government agencies, National Institute of Standards and Technology (NIST) highly
recommends that four-digit year elements be used”. The year should encompass a two-digit
century that precedes, and is contiguous with, a two-digit year-of-century (e.g., 1999, 2000,
etc.). In addition, optional two-digit year time elements specified in ANSI X3.30- 1985(RI991)
shonld not be nsed for the pnimoses of any data interchange among 11.8, Government agencies
Therefore, it is required to report and store all dates using four digits for the year. In addition.
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to facilitating data sharing, this requirement reduces the compllcatrons of processing date data
after the millennium rollover at year 2000,

Comucon Mcthod Codes Guideline

The Chesapeake Bay Program has adopted the guideline that all data generated or collected
. for, submitted to the CBP, or served on the Internet via CIMS should utilize the CBP Method

Codes tables. The method codes are defined in the Guide to using CBP Water Quality
Monitoring Data, and The 1996 Users Guide to CBP Bivlogical and Living Resources
Monitoring Data. 1t is the data provider's responsibility to comply with this guideline. The
purpose of this giideline ic ta nee ctandardized method codes, to the extent possible, to
simplify data coding and sharing. The methods used by monitoring agencies and analytical
laboratories are critical in providing accurate measurements. Knowing the field and

laboratory methods used is critical, therefore capturing the methods is a high priority during
datsbase development. ‘Modifications to the CBP Method Codes shall be coordinated with

the CIMS Workgroup to maintain consistency in the table contents. If CBP agencies do not
have a pre-defined method code that is acceptable for the work being conducted, the

grantee/contractor should work with the funding agency to develop method codes that suits
the requirements of the work, while maintaining maximum compatxblhty with other CBP

codes.
Numeorio Data chorﬁng. Guideline

The Chesapeake Bay Program has adopted the guideline that all data generated or collected
for, submitted to the Chesapeake Bay Program, or served on the Internet via CIMS should
report numeric data elements at the same level of precision as that ot the original :
measurement. The exact precision of recorded values must be maintained. This guideline has
a significant impact on data analysis and the decisions made based on these analyses.

Values should not be zero-filled to greater precision than actually recorded. For instance, if
‘the measured value is.0. 03, then the reported value should be 0.03 @ and not 0.030, which
would imply precision to the third decimal place. For values that are recorded as below or
abuye detsition, a detectivu flag (iu a scpatate data feld) shall Us used (o identily the value as
below or above the detection limit of the method, and the value shall be reported as the
detectable limit. Values should be reported as zero, only if the measured or recorded value is
zero. Values that are missing shall be reported as missing or null or nil, to identify values that
were sampled but no value was obtained. Missing, null, or nil values are different than those
that were never sampled, which should be recorded as a blank field, if they are recorded at all.
It is the responsibility of the data submitter to record in the metadata, how measurements are
coded, as well ac the accuracy of the measurements,

It is important to note that some software tools used in data processing ma)} represent the data
internally with more precision than the original measurement, and/or may round the value.
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For instance even though a value of 0.3 was entered, the value may be stored and reported as
- 0.299999. '

ITIS Biological Nomenclature Policy

The Chesapeake Bay Program has adopted the policy that all data generated or _
collected for, submitted to the Chesapeake Bay Program, or served on the Internet via
CIMS should utilize the ITIS (www.itis,usda.gov/index.html) biological names for
identifying and reporting species. It is the data provider’s responsibility to comply with
this policy. The purpose of this policy ic to creato one master table of spceies names, to
the extent possible, to reduce confusion among cooperating agencies. The ITIS
taxonomy table, maintained on the ITIS web site, serves as the master list. Updates to

this table that are required by data submitters shall be coordinated with the CIMS
Yorkgroup to maintain one consistent species name list.



Summary of edits to ATTACHMENT 9-A& B: Toxics Data Acquisition Specifications
Revised 10/1/02

1. The first paragraph was changed and expanded.

Old verison:

“The following is a description the information the Bay Program needs to incorporate your data
in the Chesapeake Bay Toxics Data Base. We understand that it will take a certain degree of time
and efrfort to compile the mtormation requested, but it is essential to the inclusion and proper
representation of your valuable data. If you need additional guidance, please call Kelly Shenk,
U.S. EPA Chesapeake Bay Program Office, at 1-800 YOUR BAY.”

New version;
“This attachment was completely revised to reflect the new Chesapeake Bay Toxics Database

design and to ensure that the Chesapeake Bay Program Office(CBPO) has enough detail
regarding your data to process 1t and load it into the database. The specifications for data

acquisition were reorganized to make the form more simple and to help you in submitting your
data. More specific parameters are listed and a questionnaire has been added to ensure that you
provide sufficient information abant yonr data for the CBPO to be able to process it. With these
changes we hope to have sufficient information that will allow us to process your data without
additional correspondence or phone calls. Also included is a new requirement to register your
project on the Bay Program website so that other researchers and the general public are aware of
your wotk. Any questions, contact Kathryn Gallagher, Toxics Coordinator, at 410-267-5746. *

2. Under the chemical concentration data sectinn, elarification was added for detection limit
reporting through adding the following sentence.

“The CBPO records the upper and lower limits of detection. If only one limit is provided, please
confirm that it is the lower detection limit. ”

3. Under the chemical concentration data section, clarification was added for tissue data
reporting. “whole tissue” was added as an example of tissue type, and the following sentence

was added:
“Please be as specific as possible. If the sample is a filet, indicate whether it is skin on or off, If it

is a bivalve and you qualify it as a “whole” sample, please indicate if it was shucked before
analysis.”

4. In the same section the word detailed was added to describe the data needed for qualifier
description. The sentence now reads “Detailed description of any qualifiers”

5. The word “dissolved” was added to the list of chemical species descriptions. The sentence
now reads: “Chemical species (e.g., filtered, dissolved, bulk, total recoverable)”

6. Under the Data Funnat and File Suuciure section the following sentence was added:



“However, Microsoft Access and dBase are preferred.” (underlining was included in document)

7. Under the Data ‘I'tanster section the name of the Toxics coordinator to call with questions was
added.:
“(contact Kathryn Gallagher, Toxics Coordinator at 1-800 YOUR BAY for further details)”

8. The section describing the registration of projects on the Chesapeake Bay Program Web
Clearinghouse was bolded for emphasis, and the word require was underlined for emphasis.

ZRegistering your project on the Chesapeake Bay Program Web Clearinghouse
In order to assure that chemical contaminant projects funded by the Chesapeake Bay

Program are included in the Toxics Coordination and Research Tool, we require that you
register your project ax an html metadata entry in Chesape_ake Online Mctadata Entry

Tool (COMET) at http://www.chesapeakebay.net/comet. *

9. All references in the document to the Chesapeake Bay Program Office, after the initial one
were abbreviared o CBPQ.

10. Several small formatting changes were also applied. (e.g capitalizing the first letter of all data
categories.

11. The table was revised to fit on the page (Attachment B).



ATTACHMENT 9-A
Revised 10/1/02

Toxics Data Acquisition Specifications

This attachment was completely revised to reflect the new Chesapeake Bay Toxics Database
design and to ensure that the Chesapeake Bay Program Office(CBPO) has enough detail

regarding your data to process it and load it into the database. The specifications for data
acquisition weie rculgauized (0 make the form more simple and to help you in submitting your
data. More specific parameters are listed and a questionnaire has been added to ensure that
you provide sufficient information about your data for the CBPO to be able to process it.

With these changes we hope to have sufficient information that will allow us to process your
data without additional correspondence or phone calls. Also included is a new requirement to
register your project on the Bay Program website so that other researchers and the general

public are aware of your work. Any questions, contact Kathryn Gailagher, Toxics
Courdinglor, at 410-267-3746.

General
- Contact information including a name, address, phone number and email

Full bibliographic citation of the data set
A copy of any supporting documentation that describes the sampling efforts, analytical
methodologies, purpose of the study, and quality assurance procedures.

Location/Sampling Information

Sample Tdentifier (2. g, station name)

Latitude and longitude with units of measurement (decimal degrees versus degrees,
minutes, seconds) clearly identified (see Attachment 8 for additional gnidance)
Geographic datum (NAD27 or NADS3) (see Attachment 8 for additional guidance)
‘Total depth of sampling station

Depth of sample (if applicable)

Time of sampling

Date of sampling. If a range of dates is provided, pleasc indicate a defaull daic thal
should be used.

Sample type (e.g., composite, discrete, e.g.,)

Sample replicate information (e.g., if sample is a replicate, duplicate, etc.)

Chemical Concentration Data

Parameter analyzed including the Chemical Abstract Number if known

Detection Limits. The CBPO rccords the upper and lower liwits of detection. It only one
limit is provided, please contirm that it is the lower detection limit.

Units of measurement (e.g., mg/kg, ug/kg, etc.) Be sure to clearly identify if the units
for sediments are in wet weight or dry weight.

Medium sampled (e.g., sediment, water, tissue)



Page 2 of 3 - Attachment 9-A

Chemical Concentration Data {continued)

If tissue data, specify sample type (e.g., filet, filet skin off, whole tissue, etc.). Please be as
specific as possible. If the sample is a filet, indicate whether it is skin on or off. If it is a
bivalve and you qualify it as a “whole” sawuple, please indicate if it was shucked before
analysis.

If tissue data, provide taxonomic name

Detailed description of any qualifiers
Description of analytical methodologies (include EPA methodology number if applicable)

Chemical species (e.g,, filtered, dissolved, bulk, total recoverable)

Toxicity Data
Test location (e.g., lab, field)

Test media (e.g., freshwater, saltwater)

Toxicity effect (e.g., EC50, LC50)

Type of chemical exposure to test organism

Species

Organism life stage information (e.g., age, weight, length)
Parameter (i.e., chemical namae)

Exposure duration

Water temperature

Water hardness
Water alkalinity

Water dissolved oxygen content
Water pH

Fffect roncentration
Units
Effect concentration type (e.g., total recoverable, dissolved)

Bioconcentration factor
IT field test, sample date and time

Quality Assurance Information
The CBPQ needs to have a gand accessment of the quality of the data that are being mado

available. Please send a copy of your Quality Assurance/Quality Control Plan. Questions that are
of specific interest include:

Have the data been quality checked?
Were any irregularities identified in the data?
Have any irregularities in the data been flagged in the dataset submitted? How?
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Dara Format and rile Structure

The CBPO can accommodate the following data types: Microsoft Access, dBase, Excel, Lotus or
ASCII text files. However, Microsoft Access and dBase are preferred. If submitting an ASCI{
text file. please specify format and character delimiter if applicable. If you would like to submit

the file in a different format, please contact the CBPO to discuss.

It is important that the following information is submitted with the data to ensure that the data are
handled correctly when loaded into the Chesapeake Bay Toxics Data Base:
Documentation of the data files, including field names, definition of the field, field types
(i.e., character or numeric), the width and format of each field, and the delimiter used.
A printout of the first 10-50 lines of earh tahle or data file.

Data Trangfer
Electronic files can be transferred to the Chesapeake Bay Program in two ways:
Through an FTP ransport (contact Kathryn Gallagher, T'oxics Coordinator at 1-800 YOUR

BAY for further details) :
On 3 2 inch, IBM format, 1.44 MB diskettes, or compact disk.

NOTE: A questionnatre has been included as Attachment B to facilitate the transfer of the

requested information. Feel free to include any additional information that you feel relevant.
Please be suies w include the name and phone number of a person who can be contacted should

any questions arise.

Registering vour project on the Chesaneake Bay Pragram Weh Clearinghouse
In order to assure that chemical contaminant projects funded by the Chesapeake Bay

Program are included in the Toxics Coordination and Research Tool, we require that you

register your project as an html metadata entry in Chesapeake Online Metadata Entry
Tool (COMET) at hiip://www.chesapeaKebay.net/comet.




Attachment B (Revised 10/1/02)
Data Submission Questionnaire

Data Submitter/ Contact Information

MName

Organization

Address

Phone Number

Quality Assurance Information

Has the data been quality
cherked? (V/N)

Were irregularities identified in
the data? If yes, please explain.

Have irregularities in the data
been flagged? If yes, how?

Has a copy of the QA Plan
submitred? (Y/IV¥)

Data Documentation

Haxg data dnrnmentatinn heen

submitted? (Y/N)

Report Title

Keport Author

Data Format and File Structure

Format Type {(dBase, Microsoft
Access, Flat ASCII-fixed format,
Flat ASClI-character delimited)

Please dorument each field ineluded in the dataset. If additional space is needed, please attach
a separate piece of paper.

* Fw.d is the number of digits for the total field, including the number of decimal points. (e.g.,
42.432 would be tormatted as F6.3

Field Name Field Type Field Width Field Format
{character or (for fixed format (Fw.d)*
numeric) nies} (for numeric files)




=1 | | WA

(e

10

11

12

13

14

15

16

17

I8

19

20

Delimiter Used (if applicable)

Printout of first 10-50 lines included?
(Y/N)

Data Transfer

Transfu Mellwd (FTF, 3 ¥2" diskelic)

File Name(s)

Date of Transfer

File Size




ATTACHMENT 10

U.S. ENVIRONMENTAL PROTECTION AGENCY
RECION III

CHESAPEAKE BAY PROGRAM ADMINISTRATIVE COST CAP WORKSHEET

EPA Assistanue No. (if known): i} Date:

Applicant/Recipient:

Project Title:

INSTRUCTIONS: In accordance with Section 117(d}1) and 1 17(c)(6) of the Clcan Water Aul (CWA),
the costs of salaries and fringe benefits incurred in administering a grant under Section 117 of the CWA
shall not exceed 10 percent of the annual Federal grant award. In order to ensure compliance with this
requirement, complete this form or a form containing similar information and submit itto EPA with your
Application for Federal Assiatance (SF-424) and with your annual Finauvial Statusy Repurl (SF-269 or SF-
269A). For specific guidance see the Chesapeake Bay Program Office’s “Compliance with CWA Section
117 Requirements Restricting Administrative Costs”, = '

chm.'al glait auuount 3
 Cap% L % 10
Limit on Administrative Costs $ - (2)
List Administrative Costs;
(Budgeted coste for Application ar actual costs for FSR)
3
Total | . s (b)
| Line (b) cannot exceed Line (a). |
Prepared by: "._ ' - | ' ‘Date:

Revised 11227/00
[Imackey]10%wkshe



Revised: 11/27/00 (imackeyJtenper revised

COMPLIANCE WITH CWA SECTION 117
RESTRICTING ADMINISTRATIVE COSTS

Statutory Authority

Under statutory authority, grantees applying for Chesapeake Bay Program
grants/cooperative agreements under Sectionl 17 must adhers o the requirement in the Clcan
Water Act, Section 117 — “Administrative Costs”. This section requires a 10 percent cap for-
administrative costs,

Under Section 117(a)(1) Administrative Cost - The term “administrative cost” means the
cost of salaries and fringe benefits incurred in administering a grant under this section.

Under Section 117(d}(4) - Administrative Costs, - Administrative costs §hall nat exceed
10 percent of the annuai grant award. . : :

Under Section 1 17(e)(6) - Administrative Costs, -Administrative costs shall not exceed
10 percent of the annual grant award.

Guidance for Determining Administrative Costs

Ae determined by EPA/CBFO, the following provides guidance mn determining
administrative costs for grants/cooperative agreements under Section 117 of the Clean Water
Act, ' ' ' - '

1. Admimstrative Costs

Salaries and fringe benefits charged against the project or program element for the sole
purpose of administering the grant/cooperative agreements shall not exceed 10% of the annual
Federal grant. One hundeed percent of the salarics and fringe Lenefiis related 10 these Runctions
- are considered administrative costs. Examples of administrative costs, include but are not limited
to: :

--preparation and submission of grant applications
--fisual (racking of grants tunds

--maintaining project files

--collection and submission of deliverables

2, Non-administrative Costs :

Salaries and fringe benefits related to the implementation of the project or program
element of the grant/cooperative agreement are not considered administrative costs. Notie of the
salariec and fringe benefit costs rolated tu these functions shall be considered administrative
costs. Example: _ o

. —the salaries and fringe benefits for technical staff to conduct work to accomplish
specific Bay Program goals as outlined in the program ot project elements

are not administrative costs. -
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3. Calculation of Administrative Costs

The EPA Region 11 Grants Office has prepared a worksheet to be completed by the
States for calculating their 10 percent limit on administrative costs for Chesapeake Bay Program
grants/cooperative agreements. States must complete the attavlicd Clicsupeake Bay
Administrative Cap Worksheet or a form containing similar information and submit to EPA with
the Application for Federal Assistance (SF424) and with their annual Financial Status Report
(SF269 and SF269A). - : o

4, Questions Regarding' Administrative Costs
The grantees shall direct questions to the EPA Project Officer who will determine, what
costs should be included as administrative costs on a case-by-case basis. -



